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ARSHAD 
________________________________
To work in rapidly growing organization that allows one to explore and pursue one’s inner talents gives the reorganization to individual capabilities and responsibilities the ethics of teamwork.
Personal skills
Comprehensive problem solving abilities, excellent verbal, written and communication skills, willing to learn.
Academic Qualifications:
· M.A (Master of Arts.) year 1993 from Magadha University, Bodh-Gaya, Bihar. 
· B.A Bachelors in Arts. (Hon’s. In History) in 1990 from Magadha University, Bodh-Gaya, Bihar 
· Intermediate of Science in 1987 from B.I.E.C Patna, Bihar. 
· 10th Standard in 1985 from B.S.E.B. Patna, Bihar. 
Professional qualification
One year diploma course in Computer Applications from the Indian Institute of Computer studies (IICS) Gaya.
Other qualification
· Complete the Certificate Course on Early Childhood Care for Survival, Growth and Development from NIPCCD, New Delhi. 
· Complete the diploma course on Forest Ecology through Wildlife Trust of India at Assam. 
Computer Skill
· Excellent command on Microsoft office tools i.e. word, excel, Power Point and other works. 
Professional Experiences:
A. Directorate of Census Operation Bihar as Coder-cum-supervisor, 11th November, 1990 to April, 1994. 
Responsibility: 
· Distribute the daily work to their team. 
· Prepare the computerized inventory list of the documents. 
· Prepare the monthly salary sheet and maintains the Leave status of the employees. 
B. Bihar Education Project Council, Patna (Govt.of Bihar) as a Senior Research Officer, August, 1994 to November, 1997. 
Responsibility: 
· Liaising with the district level officer DEO and DSE, department of education, Bihar. 
· To arrange the travel plan for their field team groups and give the daily assignment. 
· Checked all the documents which is collected from the field and arranged the library. 
· Prepare the monthly reports. 
C. UNICEF, Bihar Field Office, Patna Bihar, TSC (Total Sanitation Campaign), as District Coordinator, 12th December 1997 to November, 1999. 
Responsibility: 
· Conduct the District coordination meeting with district level officer and make the tentative plan of action of the project. 
· Working as trainer under Lohiya Cleanliness program. 
· Responsibility to providing sanitation related training to rural people. 
· Provided Health Related Training to Children in Mahadalit (Schedule Cast) Community & prepare monthly reports. 
D. Population Research center (PRC) Minister of Health & Family Welfare 
(Govt. of India) as District Supervisor from 26th December, 1999 to March, 2001. Responsibility: 
· Liaising with department of health with Civil Surgeon and Immunization Officer for program. 
· Supervise their team for assignment, performance & coordinate their teams. 
· To arrange the training programmed on Immunization/Reproductive Health /HIV’s for the project field staffs and field level staffs of department of 
health such as Nurse/ASHA’s & AWWs. 
· Prepare the monthly reports. 
E. Nutritional Anemia Control Program (UNICEF) Bihar field office, Patna as district supervisor from April, 2001 to October.2004. 
Responsibility: 
· Liaising with department of health/education and the program officer of welfare. 
· Conducted the block level coordination committee for planning for the program. 
· Organize the training program for CDPO’s/School’s Teacher and AWW’s on 
Anemia disease. 
· To supplies the IFA tablets on the schools and Avanade center with the help of department of health. 
· Prepared the monthly report. 
F. ECCSGD program( Community based Life Cycle Approach) Unique, Bihar field office, Patna as 
Supervisor from December, 2004 to October, 2007. 
District Coordinator from 11th November, 2007 to December, 2009. Responsibility: 
· Liaising with department of health/education and the program officer of welfare. 
· Conducted the block level coordination committee to strengthening the ICDS programmed. 
· Organize the training program for CDPO’s, AWC workers, TBA, ASHA’s on Safe motherhood/Diarrhea management/Health & Hygiene and change in 
food habits. 
· To supplies the IFA tablets on the schools and Avanade center with the help of department of health for pregnant women/lactation mother’s and 
also Adolescent girls.
 Prepared the monthly report.
G. PRANJAL (National Rural Health Mission) as a Consultant 9th January 2010 to July 2010.
Responsibility:
· Prepare the training work plan. 
· Organized the training program for the Training of trainers. 
· Monitoring the ASHA’s Training at district 
· Responsibility of reporting. 
H. Reproductive Health Program (Pathfinder international) as a Training Associate from 1st September 2010 to Feb., 2011. 
Responsibility: 
· Liaising with department of Forest at district and range level 
· Responsibility to prepare the plan of action for trainers. 
· As a team leader to supervise the field staff and managerial staff. 
· Responsibility to prepare the training module for trainees. 
· Monitoring all trainings program in the field. 
I.  India (Community Based Conservation Program) 
1. Sloth Bear Conservation Program in Bihar. 
2. Sarus Crane Conservation Program in Eastern UP. 
Assistant from 11th April, 2011 to 12th Feb, 2013
Assistant Manager from 13th February, 2013 to at present
Responsibility:
· Liaising with department of Forest at district and range level. 
· Organized the district level meeting with Government and other stakeholder officers. 
· To supervise the field staff and managerial staff as a team leader. 
· Organized the training program for community on important of forest in their life. 
· Organized the training program for the farmers on Eco-friendly crop practices. 
· To maintains the accounts on excel sheets at MS-office. 
· Prepared the monthly reports. 
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