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MAE
PROFESSIONAL PROFILE
A proficient licensed teacher with some units in Master of Arts in English Language Teaching (MAELT). I am a hard-working individual, honest/trust-worthy, reliable, detail oriented, good communicator, flexible and passionate about doing a job. Excellent in microsoft office especially in word, powerpoint, excel, publisher,  outlook and movie maker. 
CAREER OBJECTIVE
To work in a progressive organization that can expand all my knowledge and provide me exciting opportunities to utilize my skills and qualification to produce result fidelity.
PROFESSIONAL EXPERIENCE
DEPARTMENT OF EDUCATION
Teacher I (November 21, 2011–May 21, 2016)
· Planning, preparing and delivering lessons to all students in the class; 
· Teaching according to the educational needs, abilities and achievement of the individual students and groups of students; 
· Assigning work, correcting and marking work carried out by his/her students;
·  Assessing, recording and reporting on the development, progress, attainment and behaviour of one’s students; 
• Providing or contributing to oral and written assessments, reports and references relating to individual students or groups of students;
• Promoting the general progress and well-being of individual students, groups of students or class entrusted to him/her;
• Providing guidance and advice to students on educational and social matters and on their further education and future careers; providing information on sources of more expert advice;
• Communicating, consulting and co-operating with other members of the school staff, including those having posts of special responsibility and parents/guardians to ensure the best interest of students;
• Advising and co-operating with the Head of School, Assistant Head, Heads of Department, Education Officers, and other teachers in the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral care arrangements;
· Participating in In-Service education and training courses as well as in continuing professional development (CPD) opportunities, and taking part in action research exercises;
· Maintaining good order and discipline amongst students under one’s care and safeguarding their health and safety at all times; and
· Participating in staff, group or other meetings related to the school curriculum or pastoral care arrangements, for the better organization and administration of the school;
MEGALINES BUILDERS AND SUPPLY
Secretary / Liaison Officer (November 2010 – October 2011)
· Receive payment by cash and check. 
· Issue receipts, refunds, credits, or change due to clients and workers. 
· Greet customers entering establishments. 
· Maintain clean and orderly working areas. 
· Compute and record totals of transactions. 
· Opens sorts and distributes mail. 
· Write narrative reports with photographs and descriptions of the development of the project. 
MINDANAO STATE UNIVERSITY
English Instructor (June 1, 2010 – October 31, 2010)
English Instructor (June 1, 2009 – October 31, 2009)
· Prepares syllabus in English for College Freshmen to be used for one semester
· Prepares an English Module to be used by students
· Prepares quizzes and examination papers
· Makes narrative reports during activities
· Computes recorded scores for grades
· Documents every accomplished activity of the program
EDUCATION AND QUALIFICATION
Tertiary:
Mindanao State University - Maguindanao
Course:
Bachelor of Secondary Education, 2009

Vocational:
Technical Education and Skills Development Authority (TESDA)

Course: 
Shielded Metal Arc Welding, 2015
SKILLS / KNOWLEDGE
· Good oral and writing skills in English.

· Ability to relate to people of varied ages, ethnicity, backgrounds and capabilities.

· Computer literate and excellent in MS Office (Word, Excel, PowerPoint, Moviemaker) and internet applications.

· Interpersonal Skills

· Welding
PERSONAL DETAILS

Date of Birth:
September 29, 1987
Status:

Single

Nationality:
Filipino

Visa:
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