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MANOJ 

	


Career Objective: Obtain an exciting in a collaborative environment working on challenging assignments that let me use skills abilities to achieve excellence.
Key strengths include:  

· Strategic planning—Contributes to the overall success of projects by seeing the bigger picture and knowing how to break deliverables down into manageable tasks. Skilled in setting priorities, establishing timelines, and finding solutions to issues before becoming problematic.
	

	


Employment History

1. Designation:  Warehouse Manager.

 Nagercoil.  From June- 2014 to Apr- 2016.
· Manage, oversee, supervise and participate in whole Warehouse operations. 

· Verify and inbound and outbound operations and keep close with stock control section to maintain the customers and clients stock  requirements.

· Oversee the receipt and dispersal of materials entering or leaving warehouse, help storekeepers with this task when 
required and approve requisitions, analyzes work orders, and Supervise computer operations. 

· Check with staff for changes that could affect delivery schedule make schedule adjustments as needed. Review 
paperwork from deliveries to determine if additional work requirements will occur. 

· Checked supplies and equipment, including substitute items, against specifications to determine appropriateness. Brief staff on materials to be loaded or on assembly of items to be delivered. 

· Check documents for thoroughness and completeness and prepare additional documentation when necessary.
· Initiate all requests for replenishment of stock and take periodic inventories and participate in monthly and inventory program. 

· Keep the work environment hazardous free and follow all safety and PPE procedures while in all ends of work.

2. Designation:  Supply Supervisor, Class IX, Supply Warehouse

AECOM/ACFIRST, KAF, Afghanistan. NATO /US Army Support Service- From APR- 2010 to MAY- 2014.
· Interacts with 4/401st Battalion and the NATO representatives and other contractors to ensure smooth operations and compliance with government directives, standards, and needs of the Army supply & maintenance regulations, including AC FIRST policies and procedures.

· Supply Supervisor for the KAF and Leatherneck Class IX Warehouse over 4 Years of SAMSE experience on numerous tasking and teaching over 150 employees on proper Stock Control, Warehouse procedures and policies. 
· Coordinates internal mission support required in the PWS for the Supply Department. Prepare data for project briefings, weekly meetings, end of month reports, and other routine reports such as tracking status required. 

· Evaluates employee’s weakness and strengths, counselling and give guidance on supply issues and recommended for appreciation or disciplinary actions and Routinely briefs  Manager on all logistics concerning supply issues.
· Support all procedures and regulations controlling supply policy below the US Army national level in accordance with Army Regulation 710-2. Ensure all facilities, tools, and operations are safe.
· Manage over 15000 Shop/Bench Stock line valued over $15 Billions of Armed Vehicle Parts in support of 4/401st Battalion and NATO Missions. 
· Ordering and purchasing of parts for 4/401st Battalion & AC First Class IX and Small Arms Support Centre (SASC). 

· Instruct the SAMS-E system for 150 employees and Utilize SAMS-E system to monitor inventory, locations and quantities, and generate productivity reports daily for Class IX, SASC and Direct all range of logistics functions (stock control, inventory, shipping & receiving and turn-in).
· Handling the Reconciliation Report with SSA (Supply Support Activity) Record and Face to Face resolution. Coordinate activities of stock control data and tasks are to keep track of sales, perpetual inventory (100% quarterly, 10% weekly) in Warehouse and POL Section, and issuing production orders for stock.


3. Designation:  Warehouse/Storekeeper Lead.


Fida Filaments Pvt Ltd, Nagercoil. From 2006 to 2010.
· Assigned to Supply and Services Department. My nature of Duties included Receives various spare parts.

· Inspect Processing and handling, prepare the inspection and inventory check list and all other reports for the  minutes 
meeting.Make location sketches for maintain stock. 

· Performed monthly location surveys and 100% inventory on Stocks and Hazardous Materials.

· Labeled the Hazmat as per the MSDS sheets and POL regulations.

· Responsible for issuing the hazardous materials to various customers.

· Monitored shipping of hazardous waste with a proper packing and documentation to the Safety and Environmental 
Hazardous waste Storage area. Performed the spill cleanup in the warehouse as per regulation.
· Daily checking of hazardous storage of any sort of leakage. Any discrepancies found will be corrected immediately or 
notified to the concerned for further action.

· Conducted daily inspection on paint, adhesives, chemical, gases etc to ensure the expiry date and shelf – life intact.
4. Designation:  Senior Office Clerk.

GTA Engineering PVT LTD, Chennai. From 2005 to 2006.
· Responsible for procurement and issue of various types of repair parts.

· Assigned as a Tool Custodian. Responsible maintaining accountability of tools and other equipments issued to various 
mechanics and technicians and Performed annual and semi- annual inventory of tools and stocks. 
· Prepares necessary paperwork to replenishment stockage.

· Ordered, received and distributed repair parts to various maintenance locations.

· Created and updated inventory record and prepared periodic physical inventories to reconcile physical count with the 
inventory records.

· Reviews computer-generated records and reports to determine ordering needs and supply room activity.

· Devises storage, security and accounting procedures. Received, unpacked, and stored general or specialized goods.
5. Designation:  Junior Administrative Assistant/Stockage.

Vasantham Monofil Pvt Ltd, Nagercoil. From 2003 to 2005.
· Handling day to day office routines and administration works and .Keeping and filing all office related documents . 
· Attending customer calls and disseminates information in specific department.

· Operating and maintain computer application and Book the cargo goods and consignment of customers.
· Prepared cash memos, and receipt for consignment. Ensured that all consignments are kept in a safe and hygiene.
· Managed the loading, unloading, repacking of consignment for the safe delivery.

· Interfaced with customers upon receipt or sending of consignment.

· Ensured that the consignments are delivered to the destination without any damage or deficiency.

· Perform office services such as filing of documents, duplication, stocking of supplies and monitoring of equipment.

Appreciation Certificates:

· Appreciation for Mission well-done from U.S.ARMY 4-401st Battalion.
· Job Well-done from BALGARIAN FORCE PROTECTION (NATO).

· Mission well done for U.S.MARINE CORP from AECOM/ACFIRST,(FOB Leatherneck, Afghanistan). 
Education Qualification:
· S.S.L.C, +2(H.S.C)



:
G.H.S.School, Padmanabhapuram.

· Diploma




:
Computer Technology
· Major




:
Computer Science

· Period




:
2000 – 2003

· University/Board



:
Department of Technical Education, Chennai
· Degree




:
B.B.A

· University/Board



:
Annamalai University, Chennai.

· Period




:
Currently Pursuing.
· ADCA




:
BITS Computers, Nagercoil.

U.S.ARMY Warehouse Management Course:

· SAMS-1E (Standard Army Maintenance System Enhanced) - Sep 2010.
· SARSS-(Standard Army Retail Supply System) - June 2011.
· Supervisor/Lead Course, Hazwopper Training Course
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