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CHAMAN 
OBJECTIVE













To carry out my duties with utmost commitment, sincerity and hard work in the organization where I can efficiently and effectively utilize my skills and impose my technical knowledge while being innovative and dedicated.
ACADEMIC QUALIFICATION
· Class 12th from HPBSE with aggregate of 64.8% in year 2009.

· Class 10th from HPBSE with aggregate of 56.5% in year 2007.

PROFESSIONAL QUALIFICATION 

· 3 year Diploma in Information Technology from Govt. Polytechnic Hamirpur (H.P) with aggregate of 73% in year 2013.
OTHER CERTIFIED COURSES
· Computer Fundamental and MS Office(Word, Excel, PowerPoint, Outlook)
· Internet and Web Designing
· Programming and Problem Solving using  C
· Programming through visual basic

EXPERIENCE
·  (Jan. 2016 to till date) as a Recruitment Executive

Job profile: 
· Dealing with client regarding daily updated requirements and deals

· Managing manpower in whole office

· Floor support to all employees.

· Conduct interviews on client needs.

· To handle clients on site during interviews.

· Identifies hiring needs, develops recruitment plans, organizational charts and other recruitment related documents.

· Making  goodwill among all clients and manpower
· Ambe Consultancy Services Pvt. Ltd. (Nov. 2014 to Dec. 2015) as a Sr. Recruitment Coordinator and IT Support Executive.
Job profile: 
· Networking of computers

· Systems Troubleshooting, Systems and Printers Checking.

· Providing IT Support To all Staff, candidates and adaptive education.

· Maintaining Database In Excel, word of candidates (Walk-in, Cv sent, Selection, Rejection, Pending, Incoming and Outgoing calls of candidates and their Medical, Visa, Departure.) 
· CV Sourcing through different web portals(Monsters.com, Naukri.com)

· To handle the candidate at Interview Site.

· Coordination with HO related to all transaction from order, client interview 

· Taurus International (Jan 2014 to Nov 2014) as a Computer Technician cum Operator.

Job profile:
· Maintaining Database(recruitment data of candidates)  in Excel  

· Systems Troubleshooting(windows configuration, error Checking) 

· Providing IT Support.
· Cama Infra Limited (Jul 2013 to Dec 2014) as an IT Associate.

Job profile:
· To handle the systems and peripherals

· Daily Systems and Printers Checking

· Providing IT Services (Internet, user accounts, Printer Sharing) to 
Customers.
TECHNICAL SKILLS
· Programming Language:  C, JAVA, VB.NET,VB 

· Knowledge of Hardware & Networking

· Troubleshooting of windows   98/2000/XP/7/8

· Web Technologies: HTML,CSS

· Database: SQL,PL(Procedural language)

· Ms Office(Excel, Word, PowerPoint, Access, Outlook)

HOBBIES
· Watching Science Fiction Channels, Movies.
· Working with parents.
STRENGTHS

· Punctuality
· Quest of learning, Adaptive 

PERSONAL DETAILS

DOB: April 9, 1992

Marital Status: Single
Language Known: English, Hindi, Punjabi, Pahari.

DECLARATION

I hereby certify that the information given in my Curriculum Vitae is correct and complete to the best of my knowledge and understand that any misleading statements or deliberate omission will be regarded as grounds for subsequent action which may result in dismissal.
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