Maria 
OBJECTIVE
Looking for a challenging career which demands the best of my professional ability in terms of technical and analytical skills and helps me in broadening and enhancing my current skills and knowledge.
	EDUCATION
	

	Pakistan Higher Secondary School, RAK – UAE
	2014-2016

	Intermediate (11th-12th )
	

	Pakistan International School - Jeddah, K.S.A
	2012-2014


Matric (9th-10th)
QAULIFICATIONS
Exceptional communication skills
Knowledge of conflict resolution and ability to efficiently solve problems Knowledge to effective leadership practices
Ability to make logical decisions while under pressure Experience in hosting and managing public social events
WORK/VOLUNTEER EXPERIENCE
· Helped in managing accounts 
· Kept records of employee salaries 
· Managed employee documents 
PAKISTAN INTERNATIONAL SCHOOL JEDDAH
· hosted and managed different social events 
· assisted students during events and cultural programs 
· volunteered to help manage staff meetings 
· Helped maintained discipline in the school classrooms 
MAHD AL ULOOM INTERNATIONAL SCHOOL, JEDDAH
· Conducted debates and seminars 
· Managed sports events 
· Helped in planning the theme and decorations for science exhibition 
· Worked on creative ideas during different projects and assignments 
· Organized club and prefect meetings 
COMPUTER SKILLS
· MS Office (Word, Excel, PowerPoint) 
· English composing 
· Web and e-mail surfing 
PERSONAL INFORMATION
· Father name: Abdul Rasheed 
· Date of birth: 2 November 1998 
· Gender: Female 
· Religion: Islam 
· Nationality: Pakistani 
LANGUAGES KNOWN
· English 
· Urdu 
HOBBIES
· Reading 
· Painting 
· Web surfing 
SKILLS
· Flexible, dependable and responsible 
· Good planning and time management 
· Ability to react positively under critical situations 
· Effective communication skill 
· Effective leadership skills 
DECLARATION
I hereby declare that the above given information is true and correct to the best of my knowledge and belief
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