Iqra 
Career Objective
To work for an organization which provides me the opportunity to improve my skills and knowledge to growth along with the organization objectives.
Education
	2013 – 2015
	MSc (IT)
	1st division

	
	University of Education – Lahore Pakistan

	
	i)-Accounting
	ii)-Business Communication

	
	iii)-Networking
	iv)-web Programming

	
	v)-Software Engineering

	2011 – 2013
	B.A
	1st division


University of Punjab – Lahore Pakistan i)-Computer Science ii)-Arabic iii)-Islamiat
2009 – 2011
F.A
1st division
BISE Lahore– Lahore Pakistan i)-Computer Science ii)-Statistics iii)-Islamiat
Employment Background
Food Co.
HR Coordinator
March 2016 – Present
· Scanning and maintaining employees’ soft and hard copy filing system. 
· Tracking employee’s attendance. 
· Handling reception area as and when required. 
· Assisting HR Department and recruitment process. 
Communication Skills
English (fluent)
Urdu (fluent)
Arabic (average)
Personal Detail
	
	
	

	Marital Status
	:
	Single

	Gender
	:
	Female

	D.O.B
	:
	July-15-1993

	Nationality
	:
	Pakistani

	Visa
	:
	Residence Visa

	Religion
	:
	Islam

	Height
	:
	5’.3”

	Availability
	:
	Immediate


Social Skills
I. Responsible and Organized 
AI. Dynamic and Self motivated III. Leadership skills 
IV.
Teamwork
V. Communication 
Certificates
Certificate in computer MS (OFFICE)
Certificate in Best student in Islamiat Subject.
Certificate in English Spoken Course
Certificate in PHP programming.
Merit scholarship from HEC 2014
Merit scholarship from HEC 2015.
I hereby certify that the above information is true and correct to the best of my knowledge and belief.
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