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December 15, 1979
36 years old
Christian Catholic

Filipino

Married
Work Experience
Date of Employment:


December 23, 2009- September 12, 2013
Company Name: 




Position/Occupation:


Stock Controller/Warehouse Clerk
Duties:

1.   Requisitions material and establishes sequential delivery dates to         


      departments, according to job order priorities and material availability.


2.   move or transport materials from one department to another, manually 
      or using material handling equipment.


3.   Compiles and maintains manual or computerized records, such as 

      material inventory, in-process production reports, status and location of 
      materials.





4.   Receiving, checking, and storing materials that came from the             


      production line.


5.   Ensures that all materials are organized, marked correctly and can        


      be located with ease on a storage area.
Position/Occupation: 


Fleet Operation Inspector
Date of Employment:


 2/20/2002- 1/15/2004
Company Name:


 Sultan Kudarat Milling & Treading Inc.
Department :



 Operation Department
Company Address : 


Zone 6, Cugman, Cagayan De Oro City
Description : 



1. Performs post-trip inspections in all trucks every day.

 



2. Assist in coordinating and expediting flow of vehicle and 




equipment requiring minor or priority services.

 



3. Advices department vehicle coordinator of changes in 




equipment status and upon completion of repairs and servicing.

 



4. Maintains the daily equipment control log of all equipment 




status in the service system; verifies and certifies completeness of 




log and records.

Educational Attainment




School/University : 


Liceo De Cagayan University
Course/Major : 



BSED (Bachelor of Secondary Education)
School Year : 



June 1997- March 2001 (College Graduate)

Driver’s License:

Restriction Code 1, 2
Skills

1. Understanding Written sentences and paragraphs in work 
related documents.

2. Administrative duties, stock management, stock taking, delivery 
of products, shipping and receiving practices.

3. Computer skills including the ability to operate computerized 
spreadsheet, oracle application and word processing programs at 
a proficient level.


4.    Effective verbal and listening communications.
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