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AKSHAYA 
JOB OBJECTIVE__________________________________________________________
To utilize my skills towards a challenging career in a growth oriented and leading edge organization that recognizes and values individual contribution and which will provide opportunities for contributing growth and career advancement.
SUMMARY_________________________________________________________

· Over 2+ years of experience in cargo handling (Flight Handling,cargo break down ,Import and Export Documentation )
· Having awareness about cargo acceptance and delivery including Dangerous goods acceptance.

· Expertise in handling documentation for clearing consignments & logistics. 
· Expertise in handling VAL/HUM – arrival/departure valuable cargo and Human remain.

· Awareness about EDI – Submitting the flights to customs, maintaining IGM/EGM records.

ORGANIZATIONAL EXPERIENCE                  ________ _____________________
Nov-13 to May-16 (Transport Services Ltd as a Customer Agent Cargo)
FLIGHT HANDLING
· Manifesting and documentation of cargo through Logistic Management System and finalizing the flight.

· Preparing NOTOC (notification to the captain) and ensure all special cargo like DGR(dangerous goods),AVI(live animal), HUM (human remain)etc,must be mentioned on the NOTOC.

· Handling P.O MAILS, (departure, international connection&Diplomatic mails),COU(courier) ,PER (perishable cargo )
· Ensure that the shipments will depart with the documents.
IMPORTS
· Cross check the document with the manifest to confirm the cargo is accompanied by the documents.
· Segregation of Documents(Direct,Consol, Baggage, Courier and Transit Cargo).
· Monitoring the irregularities in the documents such as MAWB, HAWB, ORIGINALDOX, MISSING CONSOL MANIFEST and taking necessary action accordingly.
· Calculation of Do and freight charges. 
· Issuing Import Delivery Order for Air India and airlines handled by Air India.

· Maintaining monthly reports for handling, service charge and taxes collected and forwarding the same to accounts department for approval and finalization.
· Registration of console agents (As per procedure approve agents as console agents and register them in system).
· Handling Bonded Trucking Transit Cargo (Making manual receipt for bonded TP cargo and issuing gate pass and filing the same after payment).
· Filling and updating office documents.
WAREHOUSING FUNCTIONS
· Receiving and physical checking of the cargo and allocating the cargo to various locations in the Warehouse as per nature of the cargo
· Forwarding the cargo for custom examination and allocating forwarding tasks to loader prior to the Delivery of cargo.

· Auditing - Issuing receipts on the basis of weight and nature of the packages. Indicating the Warehouse and handling charges as per the documents.

· Closing the respective entries, Documentation.
· Provide customer services from shipment tracking and enquiry. 
· Maintaining monthly reports and taking follow -ups.
TRAININGS ATTENDED

· Dangerous goods regulation Training Category -6 (DGCA approved)-Air India Ltd

· Security awareness training

· Logistic Management System Training.

· Air Cargo Introductory Training.

· Basic Fire Awareness and Fire Fighting Training(Security department Air India)

SKILLS

· Good interpersonal and communication skills.
· Computer Literate: Fluent with Ms Word, Ms Excel, & Internet, PowerPoint, Photoshop and basics of Hardware.
· Enthusiastic,quick to learn and with good organizational skills.

· Has the ability to follow instructions and have a high sense of responsibility.

EDUCATION
· Completed Post Graduation Diploma in Finance from Welingkar Institute of Management    Development &Research.
· Completed T.Y.B.COM in March-2012 from D.G. Ruparel College With 81%.
· Completed HSS in Feb-2009 from Maharshi Dayanand College With 73%.
· Completed SSS in March-2007 from King George School With 63%.

TECHNICAL QUALIFICATION
· Completed MS-CIT With 86%

· Completed Tally ERP With ‘A’ Grade

PERSONAL INFORMATION 

· Date of Birth
    :
        16th May1991.

· Marital Status
    :         Single.

· Nationality
    :         Indian.

· Languages known  :
  English, Hindi & Marathi.

HOBBIES
· I enjoy listening to relaxing Music.
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