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Tushar 
Career Objective
Professionally assist the organization in achieving its goals and continuously upgrade my knowledge and enhance my skills.

Professional Experience

Position: Fund Accountant / Compliance Officer

January 22, 2013 to Present

Job Profile:

· Calculate and report on Net Asset Value (NAV) for funds on a monthly basis and provision of reports to interested parties on a regular basis (Daily, Weekly and Monthly) in order to price funds.
· Calculate income and expense accrual statements

· Prepare item specific accrual statements such as dividends / interest income worksheets and other schedules

· Monitor & record security transactions including trade, interest payments, maturities & corporate actions

· Receive research and verify security transactions, including dividend and capital stock transactions

· Enter data which need to be recorded in system

· Compile management expense ratio

· Reconcile the NAV with the administrator’s

· Prepare cash reconciliation between systems, brokers, investment managers, research and resolve any discrepancies

· Report cash availability to portfolio manager to ensure minimum idle cash

· Compile reports regarding portfolio turnover and other relevant information for use by management and regulatory documentation requirements

· Work with fund managers and other parties as required to provide accounting specific support and analysis

· Assist in pricing the funds

· Liaise with third party service providers with respect to various aspects of the fund administration such as subscriptions, redemptions, distributions and payment of fund expenses

· Assist in maintaining and improvement of system applications
· Coordinate with data / operational teams to ensure data / methodology / operations are in place to support products and fund analysis requirements

· Report any system issues to relevant group for process improvements

· Ensure KYC compliance, compliance with regulations and FATCA compliance

Position: Chief Accountant / Internal Auditor 

January 22, 2013 to Present

Job Profile:
General ledger reconciliation, Preparation and Finalization of Accounts:

· Monthly reviews of Ledgers, process improvement, streamline process

· Providing analysis and reports related to open line item in General Ledger and taking required action to clear
· Liaising with banks on issues like financing, forex, compliance, and disclosures
· Supporting year end statutory audit as required by DMCC

· Preparation of BS, P&L, Cash Flow statement up to finalization of accounts
· Reconciling of Ledgers and taking appropriate action for any discrepancies and resolving any issues
Accounts receivable, payable and credit control:
· Following up payments from clients, as per their current open positions and margin calls and periodic accounts reconciliation with clients
· Processing payments to clients as and when requested for based on their current open positions and exposure to risk currently

Payroll:
· Responsible for Employee payroll and timely salary processing
Internal audit:
· Evaluate and provide reasonable assurance that risk management, control, and governance systems are functioning as intended and will enable the organization’s objectives and goals to be met

· Evaluate information security and associated risk exposures

· Examining company accounts and financial control systems

· Ensuring procedures, policies, legislation and regulations are correctly followed and complied with
MIS Reports & Budgeting:
· Preparing weekly, monthly and yearly management reports on portfolio performance, any significant announcements impacting the portfolio and a summary of income and expenses for the period along with budgets
Position: Accountant



January 1, 2010 to December 15, 2012

Punam Enterprise

Job Profile:

· Maintaining both manual as well as computerized accounts

· Compute taxes owed and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements

· Daily reconciliation between both the sets of book

· Follow up with vendors, debtors
· Monthly reconciliation of accounts with vendors, debtors and banks

· E-Filing of Returns, West Bengal VAT Returns, 

    Generation of C Forms, Waybills along with utilization of waybills

Technical Skills

· Operating Systems:

Windows XP, Windows 7 & Windows 8

· Microsoft Office:


Word, Excel, PowerPoint and Outlook

· Accounting Software:

Tally, Expert, Fact, Sage and Peachtree
· Tax Filing Software:

Genius, Kitret

Personal Skills

· Experience in Bank Audit, Internal Audit and Statutory Audit

· Good Verbal and Written Communication Skills
· Can work under pressure of Schedules, part of teams
· Willingness to learn and accept challenging responsibilities
· Can work in shifts and ready to reallocate
· Have the urge to grow high with strong inter-personal communication skills, good team player with high degree of self-motivation and willingness to learn

· Energetic and capable of working independently and a good deal of autonomy
· Prioritization of work and perfect time management 

· Excellent leadership qualities and can handle multiple tasks 
Education Specifics

Professional:
· Qualified Chartered Accountancy from The Institute of Chartered Accountants of India (ICAI) in the year 2012 in the first attempt.
· Qualified Company Secretary Intermediate from The Institute of Company Secretaries of India (ICSI)
· Appeared for and passed NCFM AMFI Mutual Fund (Advisor’s Module) from National Stock Exchange of India Ltd. (NSEIL) in 2008.

Academic:
· Graduated as Bachelor of Commerce (Hons.) in Accounting & Finance from University of Calcutta in 2010.

Personal Details
Date of Birth


:
5th September 1989

Visa Status


:
Employment

Marital Status


:
Single

Nationality


:
Indian

Current Location

:
Dubai, United Arab Emirates

Languages Known

:
English, Hindi, Gujarati and Kutchi

Declaration

I hereby confirm that the above information furnished in this resume is true to the best of my knowledge. 
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