CURRICULAM VITAE

SURESH 
RAS AL KHAIMAH

UAE


_________________________________________________________________________

OBJECTIVE:

An experienced warehouse supervisor, expert in maintaining the flow of goods and accurate

equipment inventory, looking for a position that will utilized my skills and experience in the field.

PROFESSIONAL  EXPERIENCE

Warehouse supervisor at. (A division of kitchen & bathroom fittings) from

August 2010 to till date.
Main Responsibilities
· Maintained a stock to ensure that it functions smoothly – Made arrangements and placed

orders for new stock and equipments whenever necessary.

· Kept up appropriate records of the materials issued received as a part of the new

inventories.

· Issued supplies as per the demand of the clients and maintained records of the payments.

· Maintained the budget of all the expenditures incurred and presented the same to the

manager of the store.

· Stored the supplies and items received in appropriate places to avoid misplacement.
· Reported to the store manager on the regular basis regarding the demand of items so that

the future orders can be made accordingly.

· Having knowledge in SAP software.

· Having knowledge in MS OFFICE.

· Having knowledge in ORION software.
· Having knowledge in MS OUTLOOK.

· Making Credit note for the return goods.

· Updating the Stock Adjustments.
· Co ordinating in Annual Inventory verification  
· Updating the Locations.
EDUCATIONAL QUALIFICATION:

> B.COM from S V University AP – in the year 2010

> C.E.C from Board of Intermediate Education – AP in the year 2005

> S.S.C from Board of Secondary Education - AP in the year 2003

Key Skills & Qualifications
· Good written/oral communication skills

· Accuracy

· Organized

· Documentation skills

· Good knowledge of occupational hazards

· Quick Learner

· Dedication to work

PERSONAL PROFILE:

Date of Birth:14/06/1988
Martialstatus :Un Married

Languages Known :English, Hindi &Telugu
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