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……………………………PROFFESSIONAL SUMMARY……………………………………………

Friendly and enthusiastic Clerk with 8 years of specialization in shipping/clearing and forwarding. Able to learn new tasks quickly and proficient in growing key customer relationships. Represent establishment with friendly, professional demeanor at all times.

………………………………………SKILLS……………………………………………

· Active Listening                                           
· Writing                                                          
· Quality Control Analysis

· Operation Monitoring

· Systems Analysis

· Operation and Control

· Reading Comprehension

· Critical Thinking

· Clerical

· Speaking

· Customer and Personal Service

· Computers and Electronics

· Service Orientation

· Quality Control Analysis

· Operation Monitoring

· Systems Analysis

· Operation and Control
………………………………………EXPERIENCE……………………………………………

· Keep records of all goods shipped, received, and stored.

· Printing of passed entries and dispatch delivery orders
· Track delivery progress of shipments.

· Direct or participate in cargo loading to ensure completeness of load and even distribution of weight.

· Direct delivery trucks to shipping doors or designated marshaling areas and help load and unload goods safely.

· Inspect and count items received and check them against invoices or other documents, recording shortages and rejecting damaged goods.
Receiving Containers from port, checking of seals physically against the documents i.e port delivery order.
………………………………EDUCATION……………………………………………………
YEAR -2005 TO 2007

INSTITUTE OF SHIPPING AND MANAGEMENT STUDIES COLLEGE
-Diploma In International Freight Management- DIFM – GRADE ATTAINED – D (distinction)
YEAR- 2001 TO 2004

KILIFI TOWN SHIP SECONDARY SCHOOL

Kenya Certificate for Secondary Education – KCSE – GRADE ATTAINED – C (plain)
YEAR 1993 TO 2000

KIBAO – KICHE PRIMARY SCHOOL

Kenya Certificate for Primary Education – KCPE – GRADE ATTAINED – B+
…………………………COMMUNITY SERVICES…………………………………….

PEER EDUCATOR TRAINER

Training Youths on HIV-AIDS Awareness,REPRODUCTIVE HEALTH…..

……………………………..CARRIER HISTORY………………………………………………………
2008 – 2011 – INTERFREIGHT EAST AFRICA LTD
Employed as a PORT CLERK based at the Port of Mombasa- 

Duties

· Loading and delivering Containers for Transit to our transit Warehouse/Godown awaiting call forward from clients.

· Tallying, taking stock of goods stored in our warehouses, supervising loading of the same onto safari trucks to be delivered to final destinations.

2011- Date –KENYA LTD

Re-employed as a Terminal Operations Officer – Imports section.
Duties

· Receiving containers from port, temporary storage before delivering to final destinations.

· Checking of seals physically on received containers against port delivery note/manifest.

· Receiving consolidated cargo, storing them awaiting call forward from clients, stuffing the same into Shippers own container for final delivery to clients.
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Taking clear and correct tallies to all loose cargo being steel coils, steel plates and all steel related cargo.
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