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PERSONAL INFORMATION:-
Name:                    Junaid 
EXPERINCE:
· Since 2011working  in Sigma Star as a Procurement & Logistics Manager and Sigma Star Warehouse In charge in Hamriyah Free Zone.  In 2012 also took the responsibilities for PRO in Dubai labor Ministry and Immigration. 
· 1 Year’ Experience in Ashibami Oil and  Gas Corp; Head of Tender Department & Business Development Manager.(From 2010 to 2011)
· 6 Years’ experience in Majestic, Logistic & Oil Field Services, Sana'a, Yemen as a Business Development Manager and Head of Tender Department to take care for all inquires and Tender related to Oil Field and Govt. Sector.(From 2003 to 2009)
· 5 Years Management In Administration of  Edutech IT Training & Microsoft Certified 1st Training Institute In Sana’a, Yemen
· 8 Years’ Experience in Pakistan Govt. Sector as Astt. Election Commissioner, at Election Commission of Pakistan, Islamabad in Pakistan, (From 1994 to 2002)
RESPONSIBILITIES IN PROCUREMENT MANAGER
· Continuously Improving procurement Polices and Process to facilitate more effective and cost efficient.

· Managing the procurement process for key projects, ensuring procurement is cost effective, timely efficient and compliant with country regulations and company policy.

· Documentation, Communication and Education of procurement policies and processes 

· Processing Purchasing Orders in line with operational need and project budget.

· Tracking report and Coordinating delivery of equipment and stores in project theatres 

· Managing Shipment of Equipment and approving relevant payments

· Providing advice as per the Company Policy for the maintenance and management of Country equipment Stores.

· Ensuring the procurement process is in line with Company policy in terms of   

          financial control and efficiency.

RESPONSIBILITIES  IN  LOGISTICS & WAREHOUSE  MANAGER
· Implementing Standardized Company side Logistics processes and procedures to improve Company profitability 

· Managing Logistics mobilizations for key projects 

· Providing advice to head office, Projects and country teams on logistical issues
· Supporting  Projects with logistical challenges as required 

· Ensuring compliance with all regional regulations 

· 2013 I will take additional responsibility for Warehouse in Hamriyah Free Zone Sharjah to Establish and maintain New Warehouse in Logistics Village Phase II, Hamriyah Free Zone, Sharjah. 

· Managed 40 labors + PRO Sharjah Customs to released all shipments and Imported for different GCC Countries and worldwide. 
· Dynamic Industrial & Production Engineering Experience with the gained academic knowledge.  Practical project  exposure, sound industrial experience in planning controlling and executing for a timely delivery.
· Strong analytical ability leads to handle Client’s requirement and to estimate the project and plan for  the work.
· An effective team  leader with demonstrated capability to monitor and  motivate the teams to enhance performance and contribution levels.
· Strong Communication, collaboration & team building skills with ability to grasp new technical concepts quickly and utilize the same in a productive manner.
PUBLIC RELATION OFFICER

·       Performed as PRO in Immigration, Labor, Police, Municipality, Banks, Dubai and   

   Sharjah Airport, Dubai and Sharjah Customs, Telecommunication, Hamriyah Free   

   Zone, and JAFZA
·       Preparation for New Work Visa, Visit Visa and Also Preparation for Labor Contract      

   and renewal of Visa and labor Contract.

·       Medical Insurance, Motor Insurance and Registration of Official Vehicles
Professional Skills:
· Bachelors  in Mathematics 
· Refrigeration and Air Conditioning short course in Rawalpindi Pakistan
· Very good Managing Skills In Procurement & Logistics Field.

· Having a UAE Driving License with 5 years Experience.

Additional Skills.
· Microsoft ICDL Diploma in 2003 
· Having UAE Driving License Since 2012

· Interpersonal & Communication Skills
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