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SHAIK. 
OBJECTIVE:
“A health care administrator responsible for the development and management of health care operations looking for the chance to become a part of reputed health organization to provide continuous health care services. I have done MBA in hospital & health care management which should help me to perform my job”.

KEY SKILLS:
· Medical coding (ICD-10 & ,CPT, HCPCS)
· Knowledge in  medical terminology, abbreviations, surgical procedures; anatomy and physiology.
· Good communication skills (Written, Verbal & Presentation skills).

· Computer Skills- MS Office, MS Excel, MS Power point.
· Leadership qualities.
· Good Analytical & Problem Solving Skills.
· Comfortable with working flexible hours.
· Experienced Skills in Health Care / Hospital Operations / Administration / Patient Care / Medical. 
PROFESSIONAL WORK  EXPERIENCE (4 Years) :
26th June 2014 – 08th June 2016 (Worked)    Hyderabad, India.
Patient Care Coordinator (Cardiology Out Patient & Cath Lab Departments) :
Responsibilities:
· To ensure the availability of cardiology consultant in OP from 9AM to 5PM.

· To manage patient flow and collaborating with doctors to ensure complete care & comfortable for patients.

· To Coordinate with OP, Diagnostics, Cath lab, Billing, Nursing and other allied departments for smooth functioning of cardiology department.

· Screening calls, preparing reports & duty roaster, training and supervising others support staff and P.R.E. 

· To ensure ICCU / Ward patient preparation of Cath lab procedures in compliance with pre procedure checklist.

· To provide financial counseling to patients / Attendants.

· To direct the admission, discharge & general flow of patients, and assign nurses and support staff to patients. 

· To track & follow-up of all positive cases at the diagnostics and health checkups.

· To follow-up CAG, PTCA, LAMA, & Post Discharge cases.

· To monitor and advise on the performance of the quality management system, produce data and report on performance, measuring against set standards.

· Setting standards for quality as well as health & safety.

· Monitoring performance by gathering relevant data and producing statistical reports. 
  01st April 2012 – 25th June 2013 (Worked with Apollo Life Health Sciences & Wellness Centre)    Hyderabad, India.
 Occupational Health Care Nurse (OHC):
Responsibilities:
· Assessing and treating employees at Occupational Health center who are injured or become ill at work.
· Giving sickness absence advice.
· Maintaining and analyzing employee health records.
· Developing and managing emergency procedures.
· Be able to maintain detailed and accurate records and reports.
· Preparing duty roasters, attending for the meetings with the management of corporate companies, co-ordination of staff members.
17th December 2010 – 30th March 2012 (Worked with Princess Esra Super Specialty Hospital)    Hyderabad, India.
Staff Nurse (ICCU) :
Responsibilities:
· Caring for critical clients in each shift at Intensive Cardiac Care Unit.

· Providing comprehensive nursing care to clients with Cardiac diseases.
· Emergency management in cardiac arrest. 
· Care of clients with other medical conditions like, Angiography, Angioplasty, and CABG.
· Performing Nursing procedure like Emergency admission and transfer of the patient, Administration of medications & IV Fluids, Blood collection including ABGs. Insertion of peripheral lines, Ryle’s tube and Foleys catheterization. 
· Providing nursing care for clients on ventilators, tracheostomy and endotracheal Intubations. 
· Counseling to Patient and family.

EDUCATION:
      JUNE-2012-2014               Masters of Hospital & Health Care Management (MBA),
                                                  Apollo College Of  Health Care Management,
                                                  Hyderabad.
     AUGUST-2006-2010          Bachelor  of  Science in Nursing (B.SC),
                                                  Rajiv Gandhi University Of Health Sciences,

                                                  Bangalore.   
ADDITIONAL TRAINING AND CERTIFICATIONS:
· 2015 – BLS Certified (Basic Life Support).

· 2015 – ACLS Certified (Advanced Cardiac Life Support). 

SEMINARS / WORKSHOPS / CONFERENCES ATTENDED:
· 2013 – Emerging Challenges & Opportunities in Health Care Conducted by Apollo Institute of Hospital Administration.
· 2012 – National Colloquium on Emerging Challenges & Opportunities in Health Care” in ASCI, Hyderabad.

· 2011 – Workshop on HIV/AIDS control programmer in Vijay Mary College of Nursing, Hyderabad.
PERSONAL PROFILE:
Age                                :                  26 yrs
Gender                           :                  Male
Nationality                     :                  Indian
Marital status                 :                  Unmarried
Languages known          :                  English,Urdu,Telugu,Hindi.
DECLARATION:
I hereby declare that the above furnished details are true to the best of my knowledge and belief.
SHAIK
CV NO: 1740084
Click to send CV No & get contact details of candidate
 [image: image2.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




