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CARRER OBJECTIVE








�





Jomar 


(UAE Driving License Holder)








Personal Data





Gender:


Male





Date of Birth: 


03rd May 1990





Place of Birth:


Manila,Philippines





Religion: 


Roman Catholic





Age: 


25 yrs. Old





Height:


5’9”





Weight: 


165 lbs.





Languages:  


American English, Filipino




















				





To grab the opportunity to work in a well-known and established company and develop my professionalism. As well as seeking for a challenging position enabling me to contribute positively, utilized my abilities and skills towards the growth of the company and to myself.








KEY SKILLS & COMPETENCIES 

















Assertive, quick-minded and fast learner organized and self-motivated


the ability to work under pressure in a dynamic environment and to quickly identify problems and recommend solutions


Strong attention to details, excellent analytical, organizational and communication skills.


Proven ability to prioritize and handle multiple tasks in a challenging environment.


Has the ability to acquire new skills, knowledge and absorb new system solution and methods to improve business efficiency.


Excellent working knowledge of all Microsoft Office packages.


Ability to produce consistently accurate work even whilst under pressure.





PROFESSIONAL EXPERIENCE

















 Marketing Management


Brand Ambassador/Merchandiser/Field Operative


May 2015 – Present


Dubai, UAE


Working closely with visual-display staff and department heads to decide how goods should be displayed to maximize sales.


Meeting with suppliers and managing the distribution of stock, by negotiating cost prices, ordering stock, agreeing timescales and delivery dates and completing the necessary paperwork.


Installing fixtures or mobile stands on retail stores.


Updating demo devices on its latest software.


Fixing issues on the fixture related to the mobile devices, laptops, and its alarm system.


Provides information to the company on sales opportunities in a particular community.


Shares ideas with the retailers regarding new ways to market the brand.


Visiting stores regularly, maintaining the fixture standards and making sure all of the gadgets are updated and has the quality needed.


Nestle Toll House Café (Royal Food Services L.L.C.)


Store Supervisor/Store In-charge


October 2012 – March 2015


Dubai, UAE


Provides guidance and actively set an example for team members, ensuring that all Standard Operating Procedures are maintained and followed.


Ensures all cash handling procedures are upheld. Is accountable for store funds while running a shift. Follows and directs team members to follow store policies, procedures and adhere to merchandising and cleanliness standards.


Maintains a clean, organized and stocked environment and when necessary assists in the distribution of product shipments.


Performs all POS duties, front and back of house functions including opening and closing procedures, coordinating with the Corporate Office as necessary.


Establishes effective and positive communication amongst all team members.


Assists store manager in maintaining proper coverage and team member schedules ensuring that the store maintains customer service standards and team members adhere to meal and break policy.


Completing paperwork & ordering stock (where applicable)


Handling complaints (from both staff and customers)


Reporting to senior level management.


Allocating tasks to staff & Ensuring the performance of the staff is of a high standard.


Discussing and resolving problems & carrying out performance reviews.











PROFESSIONAL EXPERIENCE

















Ayala Property Management Corporation


Administrative Assistant


January 2011 – April 2012


Cavite, Philippines


Prepare invoices, reports, memos, letters, financial statements and other documents, using word processing, spreadsheet, database, and/or presentation software.


Read and analyze incoming memos, submissions, and reports in order to determine their significance and plan their distribution.


Open, sort, and distribute incoming correspondence, including faxes and email.


File and retrieve corporate documents, records, and reports.


Greet visitors and determine whether they should be given access to specific individuals.


Prepare responses to correspondence containing routine inquiries.


Perform general office duties such as ordering supplies, maintaining records management systems, and performing basic bookkeeping work.


Type correspondence, reports & other documents.


Maintain office files, open & distribute mails. 
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APPLE INC.


Merchandising, Fixture Installation, Mobile Programming, Restoration, Software Updating, Installing Demos


Dublin, Ireland				


July 2015





Tertiary(COLLEGE)





MAPUA Institute of Technology


Bachelor of Science Major in Information Technology


Makati City, Philippines


2006 - 2009





Secondary(HIGH SCHOOL)





St. Mary’s Academy


Pasay City, Philippines


2002 – 2006





Primary(GRADE SCHOOL)





St. Jerome Emiliani Institute


Cavite, Philippines


1997 - 2003










































































