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Madhu
Master of Business Administration (Finance)
Seeking for a Suitable Position in Accounts & Finance.
Profile Summary
·  MBA (Finance) with 3.7 years experience as an Accountant and Financial Analyst in Trading & Construction Company in Muscat (Oman) and US based Investment Bank in India. 

· Excellent Spoken and written communication skill in English and easily adjustable to Multi-cultural working environment.
· Very good exposure to Accounting functions, Capital Market and Banking functions.
· Good knowledge of Accounts & finance fundamentals, advanced finance concepts and also book keeping functions. 
· Effective business and commercial communications with customers and external departments.
·  Proper analysis of customer credit terms and also aggressive receivable collection policies. 
· Negotiation of vendor credit terms, checking vendor invoices with purchase order and reconciliation of creditors outstanding statement.
· Profit maximization by controlling costs and ensuring all the expenses are within the budget.
· Fair knowledge on  Bill discounting, Advance payment guarantees, Performance bond and other bank guarantees
· Analysis and maintain books of accounts like petty  Cash, bank transactions, Ledger Entries  Receivables, payables, Inventory Accounting, Depreciation Schedules, cash flow management, 
· Well versed in accounting ERP software’s like J.D.Edwards, also skilled in Lotus Notes, Micro soft link, Eglue Navigator, and GG Browser,Tally9 , ERP Oracle 10G
· Expert skill in using of MS word MS Excel, MS PowerPoint, Internet and search engines.
· Well Appreciated by the management and Clients for accuracy in work and timely completion of allocated task.  
· Healthy, Sportive, Analytical, Leadership Qualities, Creative, Team player, good inter-personnel skills, hard working and creativity in job.
Key Skills 
	· Debtors & Creditors Accounting
	 

	· Adjustment Entries & Journal Vouchers 
	

	· General Ledger, P/L, Balance sheet 
	 

	· MIS, Cash Flow and Forecast Reports 
	 

	· Inventory accounting & stock control
	

	· Liaison with banks , Debtors & Vendors  
	


Academic Qualifications

· Passed Masters in Business Administration (Finance) with First Class (61%) from veshveshvaraiyya technological university Belgaum, Karnataka, India-2013(January).
· Passed Bachelor of Business Management with First Class (60%) from Mangalore University, Mangalore, India-2010.
· Passed P.U.C (12th) passed with distinction (76.60%) from Milagres College, Mangalore, India-2007.
Career Synopsis
Accountant                  Trading & Contracting Co LLC (Muscat)                                 March.2014 to March 2016.
· Processing invoices for payment and any other periodic reports determined from time to time so that accounts payable process is performed accurately, effectively & efficiently.
· Ensuring invoices are properly coded & posted for accurate costing.

· Reviewing all invoices for appropriate documentation and approval prior to payment.

· Prioritizing invoices according to cash discount potential and payment terms as per purchase order (PO).

· Processing check / Bank Transfer requests & ensured that all internal policy requirements are adhered to.

· Reconciling vendor statements with company books investigate and correct discrepancies at regular intervals.
· Assisting the team in month end closing.

· Attending Vendors calls for payment and other related quires.
· Providing support to documentation for audits.

· Managing the Accounts Receivable and Fixed assets Purchases.

· Supporting financial planning by forecasting cash. 

· Preparing Bank reconciliation & other bank related entries.

·  Posting and updating journal vouchers and adjustment journal voucher entries. 
· Maintaining petty cash book & imprest book.

Financial   Analyst                        Northern Trust Pvt. Ltd (Bangalore)                          Sept. 2012 to March2014
· Managing clients Assets and Funds.
· Reconciling the Future and Options trade s, booked by the Hedge funds on behalf of its clients against the brokers report.
· Reconciling clients Cash & Position accounts and commission for the Future and Options Trade.

· Notify the clearing & settlement team of breaks and help them resolve it.

· Transitioned complex accounts from the onshore team successfully.

· Successful in handling very high volume of accounts and very complex accounts.

· Troubleshoot and resolve the reconciliation performed by other team members.
Achievements & Accomplishments
· Participated in MBA Immersion Program by (MDIS) Management Development institution of Singapore.

· Participated in many state and national level intercollegiate management fests during my under graduation as well as post graduation days and won many prizes.

· Participated in MSME (MINISTRY OF MICRO, SMALL AND MEDIUM ENTERPRISES) program conducted in our college.

· Actively participated in the 2 days workshop on ESDP (Employability skill development program) conducted in the college by Mr. Suresh Punjabi, a corporate trainer from “ACADEMY FOR INDIVIDUAL DEVELOPMENT AND CORPORATE EXCELLENCE” COIMBATORE.
· Have taken up a project on” A STUDY ON LOANS & DEPOSITES IN CANARA BANK” during my UG course.
· Attended many guest lectures and other management programs conducted in the college.
· Participated in competitions like Carrom, Cricket and Quiz.
· Conducted team building activities-Fun Activities and knowledge sharing sessions. 
· Participated in the world 10 KM run which was organised for social cause.

· Responded to the Internal and External Queries through mail on timely basis and recieved appreciation mail from the clients and thanks card from the manager.
· Took active part in organising the Cresando Cup which is the part of employee engagement intiative took by HFS and received Celebrate a Great recocgnition from the Divisional Manager. 
Projects
Projects Title: A study on Accounts Recievables, Accounts Payables and Credit Policie.

Period: 10 Weeks.
Organization:  SandVik Asia Pvt. Ltd.

Project Objectives: 
.
·  Study the existing credit policy and credit terms.
· Study the different credit policies at Sandvik Asia Private Ltd.
· Study and find the loopholes in the management of Receivables and Payables.
· To study and understand the system and process involved in the Accounts Recievables and Payables.
Languages Known
· English, Hindi, Kannada and Tulu
Computer Skills
· MS Word, MS Excel and MS Power Point. 
· JD Edward, Lotus Notes, Microsoft link, Eglue Navigator and GG Browser., Oracle 10g ERP.
Personal & Passport Details
· Date of Birth


: 08/Oct/1989
· Marital Status


: Single
· Nationality



: Indian

· Religion



: Hindu 
· Visa Status                                     : Visit Visa
· Visa Valid                                      : 27th  July -2016
I hereby declare that all the details provided above are true to the best of my knowledge and belief.

Thanking You,                                                                                                          

Madhu  /  CV NO: 
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