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IRISH 
OBJECTIVE:To obtain employment as a member of a workforce or any work related to business job. Where I can be able to enhance my skills and help in overall objective and goals of the company. 
ELIGIBILITY
Passed the Nursing Board Exam
December 2010
CERTIFICATES AND ACHIEVEMENTS
Employee of the month of October 2015 Sharjah Golf and Shooting Club
Highfield awarding body for compliance
HABC Level 2 Award in Emergency First Aid at Work (QCF)

August 27 2015 valid for 3 years

Employee of the month of April 2015 Sharjah Golf and Shooting Club
Employee of the month of October 2014 Sharjah Golf and Shooting Club
WORK EXPERIENCE
June 14 2014 – present
Receptionist/Front Desk

Duties and Responsibilities
· Taking notes for Meeting minutes.

· Welcoming the guest and giving information regarding rates and to make them comfortable.
· Registering the guest in the system with the proper data.

· Answering and forwarding calls to concern department.

· Sending E-mails.

· Organizing the documents.
· Promoting the offers on going.

· Calling the costumer for any offers.
Elite Valet Parking Services
June 12 2012- June 12 2014
Key Controller
Duties and Responsibilities
· Answer telephone calls outgoing calls.
· Encoding all car details
· Giving the keys to drivers.
· Responsible for all the keys handed by the drivers.
· Responsible for all paper works,(time sheets, overtimesheets, statement papers)
VOLUNTEER NURSE
APRIL 2011- AUGUST 2011
BUKIDNON PROVINCIAL HOSPITAL
BUKIDNON MALAYBALAY, PHILIPPINES
Duties and Responsibilities
· To assess my patient for any abnormalities and render appropriate nursing interventions based on the assessment.
· To administer medications and injections according to the time stated on their charts.
· Ensure that all the dietary requirements are followed by the patient.
· To do essential nursing procedures for the welfare and wellness of patient’s health and condition.
· To check the patient’s condition from time to time to know if there is any changes from the vital signs.
· Inform the physicians from any abnormalities noted from the patient.
· Ensures that charts of the entire patient are accurate and up to date.
ENTERTAINER/CLOWN
AUGUST 2004- MARCH 2005
ROPPETS ENTERTAINMENT
BUHANGIN, DAVAO CITY PHILLIPINES
DUTIES AND RESPONSIBILITIES
· Organized a colorful and wonderful place for a children’s party.
· Organized games during the party.
· Entertained children while the party is ongoing.
· Provide a puppet show for the kids.
SERVICE CREW
APRIL-JUNE 2003
JOLLIBEE FASTFOOD
NCCC MALL MATINA DAVAO CITY, PHILLIPINES
DUTIES AND RESPONSIBILITIES
· Provide assistant to customer’s needs.
· Provide assistant to colleagues like preparing the food ordered by the costumers and served with a smile.
· Maintaining the area well organized and clean.
Educational Attainment:
Tertiary
Name of School

:
Davao Doctors College
Course


:
Bachelor of Science in Nursing (BSN)
Date Graduated

:
June 2006-March 2010
Secondary
Name of School

:
Daniel R.Aguinaldo National High School
Date Graduated

:
June 2002-March 2006
Primary
Name of School

:
Tagakpan Elementary School
Date Graduated

:
March 2002
Personal Information

Date of Birth

: February 04 1989
Marital Status
: Single
Age


:27 years old
Citizenship

: Filipino
Visa Status

: Employment vis
Gender

: Female
Language

: English
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