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PERSONAL
	


Nationality

: Indian

Current Location
: Dubai

Visa


: Resident /Employment Visa 

Profile


: PROCUREMENT/ PURCHASE & ADMINISTRATION
Languages

: English, Hindi, Malayalam

PROFILE / STRENGTH & SKILLS

A seasoned professional skilled in Procurement, Warehouse management & supply chain with variety of extensive career spanning more than 08 years,

Successfully managed and completed different projects, which focuses on cost reduction, increase efficiency & quality in areas related to Purchase, warehouse & supply chain management and enhancement, business process re-engineering, organizational development, implementation and quality improvement.

	

	
	•
	Procurement
	
	•
	Budget Controlling
	

	
	•     Purchasing process & procedures
	
	•
	Material Management
	

	
	•
	Quality assurance
	
	•
	Supply chain process
	

	
	•
	Logistics management
	
	•
	Negotiation
	

	
	•
	Administration
	
	•
	Warehouse management
	

	
	
	
	
	
	
	


	PROFFESIONAL EXPERIENCE –
	

	SENIOR BUYER (PROCUREMENT/PURCHASE)
	Dec 2007 to Present

	MATERIALS TRADING LLC, AL GROUP.
	

	DUBAI, U.A.E.
	


· Planning and coordination with the procurement department to pursue purchasing, evaluation of goods, Cost control, purchasing activities & communication between the departments & administration following the procedures & company policies to get best output for the organization.
· Responsible for store & purchasing activities of General purchase items.
· Monitoring purchase officer activities in market & conducting various price comparisons in order to obtain best negotiations with the suppliers and provide best quality goods for the company.
· Vendor development using best negotiation skills and implement best practices related to purchasing.
· To ensure all the data related to vendor performance, purchase orders, requisitions, store inventories, and delivery orders are well maintained and updated.
· Plan, organize, track and disseminate information related to Raw Material suppliers.
· Coordinating with the head office for invoice submission & statement clearing
· Working on the cost management projects and identify the areas for cost saving opportunities.
	INDIAN BORDER SECURITY FORCE (B.S.F )-
	


Worked with the Indian Border Security Force (B.S.F) as a constable (Company Clerk) From 2004 April to 2007 Sep.
EDUCATIONAL QUALIFICATIONS:

· B.Com (Calicut University)

· Year :
2000 – 2003

COMPUTER KNOWLEDGE

· Proficient with MS Office Applications such as Microsoft Word, Microsoft Excel, Microsoft PowerPoint, and e-mail applications, net surfing for research on market trends, Tally.

PROFILE SUMMARY

· Excellent experience in managing organizations and the ability to adapt to a diversified work environment.

· Commitment to organizational objectives within a highly competitive and rapidly changing market place. Strong interpersonal and communication skills.

· Positive attitude, team building spirit and passionate for continuous learning together with the team. Resourceful, independent, fast learner and self-motivated.

· Creative, flexible & deadline-oriented. Good analytical and problem solving skills.
· Strong logic skills and like challenges. Motivated and interested to learn new technologies.
· Very flexible to work in harmony with any human nature

· Efficient in processing data and information, keeping records and tabulation.

· Planning & Forecasting, Self-Starter, Results Oriented, Time Management, Knowledge & Experience Sharing.
	PERSONAL DETAILS:
	
	

	· Date of Birth
	:
	30-10-1981

	· Marital Status
	:
	Married

	· 
	     Driving License
	:
	Having a valid UAE Driving license 

	· 
	
	
	

	
	
	
	


Declaration
This is to declare that all the information furnished in this resume is a true testimony of my personality. References will be provided upon request.
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