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Paras
Manager – Marketing Pvt. Ltd.
Kathmandu
February 2015 to April 2016
• Result-oriented and enthusiastic individual with experience working in multi-organizational settings. 
• Strong background in accounting with demonstrated knowledge of month-end financials, accounts receivable, accounts payable, reconciliations, general ledger, year-end audits preparations, and year end financials. 
• Excellent attention to detail; highly accurate in dealing with financial and accounting documents. 
• Exceptional ability to prioritize work to meet goals and objectives within acceptable time frames. 
• Achieve the targeted goals, sales, train staffs to develop their speaking and marketing skills.
• Prepare reports and presentation on the behalf of Directors. 
• Proficient in Microsoft Office and Internet Applications

Work Experience

Accounting Manager

Naya Yug Nirman Sewa 
-

 Kathmandu
July 2014 to January 2015
• Handle full accounting cycle to maintain daily bank activities, prepare financial statements & accruals, reconcile journal entries, bank statements & deposit books and perform accounts and budget analysis. 
• Classify, record, and summarize numerical and financial data in order to compile and keep financial records. 
• Compile statistical, financial, accounting reports and tables pertaining to such matters as cash receipts, expenditures, accounts payable and receivable, and profits and losses. 
• Code documents according to company procedures. 
• Calculate and process bi-weekly payroll. 
• Set up the accounts department, train staff on accounting systems and on expenses accounts maintenance.

Accounts Receivable/Resident Billing

Smriti institute
-

 Patna, India
October 2012 to June 2014
• Handled a broad scope of internal processes encompassing the daily management of billings, collections, and month-end-closings with a main focus on accounts receivable functions. 
• Reconciled bank statements with company's accounting entries made on receiving payments. Take corrective action in case of discrepancies. 
• Prepared the aging report by providing details like payments due, bad debts addition of late fees etc. 
• Maintained the accounts receivable records and prepared customer statements, bills and invoices for company. 
• Calculated and posted cash receipts to appropriate general ledger accounts and verified details of transactions, such as funds received and total account balances. 
• Computed daily bank deposits, credited payments to accounts, issued and cleared debit/credit offsets. 
• Researched and informed customers of NSF checks and resolved account discrepancies.

Assistant Professor (Physics)

Smriti Institute
-
Patna, India
August 2011 to September 2012

• Managed daily updates in course materials. 
• Preparing notes, setting test questions, resolving student’s problems. 
• Keeping updates of Prof.’s classes and meetings.
• Consistently checking the performance graph of students.
Science Teacher
Durga Secondary School
-

Rajbiraj
April 2009 to June 2011
• Responsible for completion of course within the scheduled time.
• Involved in resolving lab’s problems related to chemicals. 
• Responsible for making and maintaining project's plan and examination. 
• Involved in science exhibition.
• Scout trainee.
Education

Master of Business Administration (running*)
International American University – 
Nova Int’l College, Kathmandu
Bachelors of Commerce (Account Hons.)
Magadh University – 
Anugrah Narayan College, Patna •2014
Intermediate of Science (Maths)
Higher Secondary Education Board –
 Laliguras Higher Secondary School, Rajbiraj •2011
Additional Information

Computer Skills 
• Knowledge of Quick Books, Watt Pad and Simply Accounting. 
• Highly proficient in MS Office applications, including Word, Excel and Powerpoint.
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