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JENNIVIVE

     PROFESSIONAL PROFILE

       Dedicated and motivated Research Analyst A/Training Program Coordinator with more than 3 years

       extensive experience in the field of learning and development, career planning and monitoring, training

       and research. Knowledgeable and proficient in MS Office Applications, basic LAN setup and hardware

applications and  some programming languages.Can speak and write English and Filipino languages.

KEY STRENGTHS AND ATTRIBUTES

· Works effective independently, self-directed;
· Responsible with a high level of motivation;
· Thrives in a high pressure, team environment;
· Active, helpful and contributing team member; and
· Dedicated and reliable with a strong work ethic.

EMPLOYMENT HISTORY

· Position: Assistant Training Coordinator
Duration: April 26, 2016 – May 8, 2016
Address: Office 235, Matloob Building, Sheikh Zayed Road, 2nd Interchange, Dubai, UAE
· LBP Service Corporation assigned to Philippine Ports Authority (PPA)
· Position: Research Analyst A/Training Program Coordinator

Duration: February 1, 2014 – March 25, 2016

Address:Career Development Division, HRMD, 3rd Floor, PPA Corporate Building,

Bonifacio Drive, South Harbor Port Area, Manila, Philippines

· Position: Industrial Relations Dev’t Assistant A/ Training Program Coordinator

Duration: July 1, 2013 – January 31, 2014

Address:Career Development Division, HRMD, 3rd Floor, PPA Corporate Building,

Bonifacio Drive, South Harbor Port Area, Manila, Philippines

· Position: Clerk Processor A/ Training Assistant

Duration: June 1-30, 2013

Address:Career Development Division, HRMD, 3rd Floor, PPA Corporate Building,

Bonifacio Drive, South Harbor Port Area, Manila, Philippines

· FIG Recruitment & Replacement Manpower Services assigned to Philippine Ports Authority (PPA)

· Position: Research Analyst A/ Training Program Coordinator

Duration: February 7, 2013 – May 31, 2013

Address:Career Development Division, HRMD, 3rd Floor, PPA Corporate Building,

Bonifacio Drive, South Harbor Port Area, Manila, Philippines

· Jollibee Foods Corporation

· Position: Cashier/ Administrative Crew

Duration: September 7, 2011 – February 15, 2012

Address:Jollibee SM Bacoor Lvl 3, Habay, City of Bacoor, Cavite, Philippines
· Toy World Incorporated

· Position: Sales Clerk

Duration: September 17, 2009 – October 17, 2009

Address:Toy Kingdom Xpress, SM Southmall, Las Piñas City, Philippines

EDUCATIONAL QUALIFICATIONS

· St. Francis of Assisi College – Bacoor Campus(96 Bayanan, Baccor City, Cavite)
Course: Bachelor of Science in Computer Science
Graduation Date: April 13, 2013
· Graduating Society Officer 2013: Secretary

· Computer Society: Vice President (A.Y. 2012-2013)

· Computer Society: Treasurer (A.Y. 2011-2012)
Awards and Scholarships Received:

· Best in Practicum

· Best in System Design

· Best in Oral Presentation

· Journalism Awardee

· Mayor Strike B. Revilla Scholarship Program Full Scholar – 2nd Semester A.Y. 2012-2013;

1st Semester A.Y. 2012-2013; 2nd Semester A.Y. 2011-2012

· Saint Francis of Assisi College Academic Scholarship Program Dean’s Lister

2nd Semester A.Y. 2010-2011
· Far Eastern University (Recto Ave, 395, Manila, 1008 Metro Manila)
Course: Bachelor of Science in Commerce Major in Internal Auditing

Duration: June 2008 – March 2009 (First Year College)

Scholarship Received: Far Eastern University Academic Scholarship Dean’s Lister – 2nd Semester A.Y. 2008-2009; 1st Semester A.Y. 2008-2009
· St. Matthew Academy of Cavite(Niog I, Bacoor City, Cavite)
High School

Graduation Date: April 1, 2008

· Class and Batch President (A.Y. 2007-2008)

Awards and Scholarships Received:

· High School Valedictorian A.Y. 2007-2008

· President of the Philippines Honorable Gloria Macapagal-Arroyo: Award of Outstanding Achievement Student Leadership

· Mayor Strike B. Revilla: Excellence in Leadership

· SMAC Leadership Award 

· Consistent Class Topnotcher

· Academic Excellence in Science (A.Y. 2007-2008, 2005-2006)

· Academic Excellence in Mathematics (A.Y. 2006-2007)
· Full Scholar – A.Y. 2005-2006, 2006-2007 and 2007-2008

· University of Perpetual Help Dalta System(Alabang-Zapote Road, Pamplona 3, Las Piñas City)
First Year High School

Duration: June 2004 – April 2005
Scholarship Received: UPHDS Academic Scholarship Program – Full Scholar
· Longos Elementary School(Longos, Zapote V, Bacoor City, Cavite)
Elementary

Graduation Date: April 1, 2004

· Class and Batch Vice President (A.Y. 2003-2004)

Awards Received:

· Class Valedictorian

· Recognition of Exemplary Leadership, Laudable Performance and Distinguished Achievement 

· Math District Quiz Bee – 5th Place A.Y. 2003-2004

· Math District Challenge – 5th Place A.Y. 2002-2003

· English District Quiz Bee – 3rd Place A.Y. 2002-2003


     AFFILIATIONS / CIVIL SERVICE ELIGIBILITY
Civil Service Professional Eligibility

Date of Passing the Examination: October 13, 2013

General Rating: 81.16%

Location: Dasmariñas II Central School, Dasmariñas City, Cavite, Philippines

     PERSONAL PROFILES

Date of Birth

: 
November 04, 1991

Birthplace

: 
Las Piñas City, Philippines

Age


: 
24years old

Citizenship

: 
Filipino

Civil Status

: 
Married

Height


: 
162 cm

Weight


: 
68 kgs
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