Abdulwahid 
Summary:

Public Relations Officer possessing excellent project management leadership and event planning skills with a strong background in consumer public relations. Tech-savvy and confident with extensive experience in marketing and PR. Poised and competent team builder and natural leader who thrives in fast-paced corporate environments.
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Name


: Abdulwahid 
· Nationality

: Yemen
· Date of Birth
: 06 / 12 / 1992
· Place of Birth        : Dubai 

· Languages

: Arabic - English

· Marital status
: Single 
Education:
· General Secondary Education.  
Work  experiences :

Responsibilities 
( Preparing All Transaction for Court & Notary Republic and all Government Departments.  
( Documents Clearing (MOL,DED-DUBAI, TRAKHEES) 
( Prepare any Kinds of Legal Notice 
( Documents Clearing and PRO Services 
( In short, prepare any Kinds of Documents related to the notary public  
( Of Dubai court of first instance, and make it in legally way to attested from the notary public 
( Documents financial transactions by entering account information 
( Contributes to team effort by accomplishing related results as needed 
( Analyzing and investigating annual and monthly financial accounts 
( Make receipt voucher in the system  
( Issue invoices to customers 
 
Skills Used :
( Able to Microsoft Office Vista tools including Microsoft Project and Microsoft Access 
( Good communication, writing and organization skills 
( Good problem solving and analysis skills 
( Efficient management and organizational skills  
( Open minded and independent  
( Highly motivated and work well under pressure. 
( Have Strong Ability to work on a team
Other relevant skills : 

Driving License 
Interests and Activities :
Travelling around Europe helped develop my communication skills through meeting a variety of people. 
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