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MICHAEL 
OBJECTIVE

To seek for a position where my experience, education, skills and abilities would be tapped for growth, and brought success both for the employer and myself
QUALIFICATION & ABILITIES


· 3+ Years of experience in Logistics and Supply Chain 
· System Tools Expertise, e.g.:  EPICOR, FOCUS and EZ WARE
· Computer Literacy: (1) MS Office - MS Word, MS Excel, MS Power Point;  (2) Computer hardware troubleshooting
· English Communication Skills, both written and verbal

· Documents processing and encoding competency
· Work Ethics: Organized; Disciplined; Hard-working; Multi-tasking; Fast-learner; Result-driven    

PROFESSIONAL WORK EXPERIENCE


August 19, 2012 to Present

Position 
:
Logistic Coordinator – Receivables
Duties & Responsibilities
· Manage a record and follow up all purchase order’s ICT and SS from suppliers
· Send request for quotation to freight forwarders/couriers for import and export delivery
· Coordinate with Project Engineer/Manager regarding the delivery of materials
· Update sales cost and delivery notes via EZ WARE

· Encode records in EZ WARE once supplier’s invoice are received

· Maintain stock registry on daily basis
Company
:
COMTEMPORARY HOME FZE

DUBAI, UAE

January 2011 up to August 15, 2012
Position 
:
Admin Assistant / Sales Representative
Duties & Responsibilities as Admin Assistant

· Designated as the PRO of the company – apply working visa for new hired employees and renewal for the existing staff
· Designated as the Custom Representative of the company - handles all paperwork at custom and clear all shipments from Turkey, China and Germany
Duties & Responsibilities as Salesman

· Assist  all customers regarding their needs and inquiries
· Handle and resolve customers’ complains and issues

· Arrange and organize product display
· Manage and maintain records of sales invoices
· Prepare weekly and monthly reports of sales and inventory within the shops and in warehouse
· Take charge in delivery of some items to the customer
· Advocate & promote a good and friendly environment with customers and co employees
Company
:
AL ABBAR ALUMINUIM DIVISION

POWDER COATING DEPARTMENT

P.O. Box 1626, DUBAI, UAE

July 2006 up to July 2009
Position 
:
Quality Controller / QA/QC Inspector     
Duties & Responsibilities
Support the Powder Coating Manager, Quality Manager & Quality Engineers in the documentation, implementation, monitoring and improvement of QC/QA Programs and Activities which is in line with the company's goal and objectives:

· Carry out inspections and test requirement based on customer specification, Al Abbar's specifications and/or EN standards
· Check all incoming materials prior to coating for metal defects, and issue NCR if non-conformance are detected
· Run the Datapaq temperature recorder for temperature check of the curing and dry-off oven
· Conduct mechanical and physical check on test panels to check the integrity of the powder used
· Perform chromate daily deposition check on the chromate bath
· Check daily production at the end of production line
· Assist Qualicoat representative during the un-announced audit in the company
· Monitor consistency of housekeeping, safety and environmental controls
· Play to be an active member for continuous quality and productivity improvement team

EDUCATION ATTAINMENT

Bachelor of Science in Business Management Major in Accounting

University of Perpetual Help

Binan, Laguna, Philippines

2006, Graduate 

PERSONAL INFORMATION


Date of Birth

February 16, 1985

Sex


Male
Civil Status

Married
Nationality

Filipino





Language Spoken      
English / Filipino




Driving License
            UAE Driving License valid until 2019
