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Personal Profile:

Date of Birth

:
March 08, 1967

Nationality


:
Indian
Marital Status

:
Married


Educational 

:
B.Sc Physics
Computer Knowledge 
:
Diploma in Computer application, well versed in


Tally Package , ERP and other computer progammes.
Language Known

:
English, Arabic, Hindi, Malayalam
Driving License

:
Valid Omani Driving License from 1997
Work Experience in Hand

:
Total of 25 yrs in Gulf.

At Present

 :
International Cargo L.L.C. 
Portfolio
: Operational cum Warehouse Manager

· At present  in-charge of three branches - Muscat/ Sohar / Salalah.

· Maintaining all the quotation 's for the Private and Corporate customers. Giving  tailor made quotes to the customers as per their requirement.

· Preparation of border import and export documentations of clients

· Day to day scheduling of the local deliveries for the shipments arriving from Dubai. 

· Monitoring of pending deliveries, missing shipments, and petty expenses.

· Managing fleets of vehicles including trailers / trucks with regular maintenance

 / services.

· Monitoring of line persons performance  for betterment of service to the clientele.
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· Weekly meetings of executives  and other staff for Improved  the performance of operation by continual monitoring and evaluation of staff performing the operational works.

· Trimmings of overheads  by understanding the goals of the organization and   implications for the operation's performance, objectives, quality, speed, dependability, flexibility and cost with timely solutions and strategic planning.
· Being a team  leader, developed  the operations strategy  for numerous decision-making  operations, it is critical to set guidelines that are align with the organization’s long term goals.
Past : (Period
:
2011 to 2013)

With Riyam Investment and Trading Est: a part of Zawawi group.

Portfolio
:  Warehouse in charge for Manufacturing company
Warehouse Management / Logistics / Distribution:

· Carrying out storehouse & inventory management and monitoring the replenishment of stock items by raising requisition for purchase orders.
· Undertaking perpetual inventory checks of stock at regular intervals, co-ordinate with sales departments / marketing for receipt, checking and clarification of all incoming sales / purchase orders.
· Preparation of sku’s wise stock transfers and receipts from branches.

· Governing the inventory function as to curtail inventory holding expenses and adherence to the minimum inventory level to minimize wastage.

· Developing the logistics network for ensuring seamless, cost-effective movement of consignment and timely delivery orders.
· Negotiating with transporters, shippers / consignees etc to ensure easy, cost effective movement of consignment and timely delivery orders.
· Ensuring effective material handling through proper stacking to enable smooth and timely movement of stocks through the network.
· Directing the functions of Receipts, Inspection, storage, Issues and Related documentation, bill of processing etc.

· Overseeing the dispatch of products to valued customers with proper documentation.

· Monthly monitoring of inventory or stock taking as per audit‘s requirement.
· Preparation of short claims.

· Controlling effective material handling through proper stacking and adopting FIFO / safety measures at storage locations to enable smooth and timely movements through networks.
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· Coordinating with freight forwarders / custom house agents for effective transport solutions at reasonable costs.
· Ensuring cost effective operations across the distribution channel and monitoring availability of requisite goods at the various sales outlets / channels

·  Streamlining distribution networks to ensure smooth product movement and their ready availability at all times.

(Period
:
1997 to 2011)
Working with M/s Madhawjee Veljee as Accountant cum  Warehouse in Charge
Company Profile: Importers of Duralex & Marinex Glasswares / Culinary and Confectionaries and household items.
Portfolio
: Accountant cum Warehouse in charge
· Maintaining Manual and computerized accounts of the Party.

· Preparing and Submitting Accounts ledgers for Auditing Propose.
· Routing the Salesman / Merchandiser’s for better sales aspect.
· Debtors follow ups and working out credit limit for them.

· Opening of L/C for Foreign Purchase and its relevant with Bank.

· Correspondence with Principle’s and placing orders.                       
In Saudi 

 :
(Period
: 
1990 to 1996)

Worked with M/s Jalal Sports in Saudi Arabia as Accountant.
Company Profile: Wholesale dealers of Sports equipments

· Reporting to Finance Controller with day to day account related works.

· Maintaining Ledgers and Bank book.
· Petty cash handling.
· Maintaining stock details in computer and reconciliation.
· Co-ordinating with logistics for arrival of consignments
· Maintaining the dispatch schedule for delivery of orders to customers.
· Labor management and payroll.
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