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Angelita 
Career objective:



To be of service to the people that is anchored on the values of respect for human dignity, integrity and service excellence; To become a team player or work individually, as needed, and succeed in a working environment that helps improve personal and professional knowledge, skills and practice in various areas and fields. 

Work Experience:


Project Development Officer II



            August 18, 2014 – April 30, 2016
Indigenous Peoples Focal Person
Poverty Reduction Programs Unit: Pantawid Pamilyang Pilipino Program
Department of Social Welfare and Development (DSWD) Field Office XIII
Caraga Region, Philippines
Duties and Responsibilities:

· Ensures the implementation of the Modified Conditional Cash Transfer (MCCT) for Indigenous Peoples (IPs) based on the approved guidelines of 2014; 
· Ensures the inclusion of the IPs in the National Household Targeting System (NHTS) of the Department of Social Welfare and Development;

· Conducts monitoring visits and provide necessary technical inputs to ensure that the rights of the IPs are protected in the implementation of the program;

· Provide support to the MCCT  in the management of information critical to the planning, delivery, monitoring and reporting of performance of the project for IPs;

· Prepare and submit reportorial requirements at the set timeline. Ensure that grievances are properly processed, resolved and documented or referred  to the concerned unit or the grievance redress officer when unresolved; 
· Coordinates with the Regional Grievance Officer and resolves grievances addressed by PDO II for IPs and reports to the National Program Management Office;

· Performs other tasks assigned by the National Program Management Office, Regional Program Coordinator and Regional Director from time to time;

· Provides technical assistance to partner Civil Society Organizations (CSOs) in terms on  IPs safeguards;

· Perform in close collaboration with the Regional MCCT Focal, tasks and duties specified in the operational guidelines for the implementation of the MCCT for IPs in geographically isolated and disadvantaged areas (GIDA);

· Coordinates with the focal persons in the region concerning the program implementation of the CCT for IPs;

· Works with the MCCT Focal in orienting communities and other partners on the CCT for IPs in GIDA; and in advocating for IP enabling policies at all levels of the Local Government Units (LGU);

· Assist in developing strategies and building networks that can facilitate the development of IPs in the Pantawid Pamilyang Pilipino Program;
· Support and initiate convergence of supportive institutions and agencies for the welfare of the Indigenous Cultural Communities;
· Strengthen the documentation process and recording of the Indigenous Knowledge Systems and Practices (IKSP);
· Propose relevant capacity building interventions for the Indigenous Peoples.  


Project Development Officer II



              April 1, 2013 – August 17, 2014
Case Worker / Community Facilitator
Poverty Reduction Programs Unit: Pantawid Pamilyang Pilipino Program

Department of Social Welfare and Development (DSWD) 
Caraga Region, Philippines

Duties and Responsibilities:

· Provide orientation to household beneficiaries and key stakeholders of the Pantawid Pamilya Program;

· Coordinate with the local authorities for all the logistical processes needed for the posting of beneficiary list in public places, validation of information, signing of oath of commitment, Land Bank Forms, ID preparation for the conduct of community assembly/ registration of beneficiaries;
· Organize the selection of parent leaders within the parameters given by the program;
· Plan and organize the conduct of family development sessions for the beneficiaries according to the prescribed modules by the Regional Program Management Office;

· Provide orientation and training to the parent leaders and LGU Links at the municipality/city level on the conduct of family development session, use of Beneficiary Update System (BUS), Compliance Verification System (CVS) and Grievance Redress (GRS) Forms and conduct of supply-side assessment;
· Keeps detailed records of attendance and minutes of the family development or parental sessions;
· Provide inputs and clarifications to parent leaders and beneficiaries about the program including their duties, responsibilities and rights under the program;

· Facilitate, review and submit to Operations Unit or Regional Level completed update forms, CVS Forms and GRS Forms for encoding and processing;
· Keep log books  detailing dates of presentation of complaints and updates and other transactions made by beneficiaries;
· Inform beneficiaries of the results of the grievances, complaints and updates and of other matters raised by beneficiaries including parent leaders;
· Perform other related task that may be assigned.

Nurse







          March 1, 2012 – February 1, 2013
Registered Nurses for Health Enhancement and Local Service (RN HEALS) – Batch 3

Department of Health (DOH)

Caraga Region, Philippines

Duties and Responsibilities:

· Provide assistance in the implementation of health programs aiming to achieve a disease-free community;
· Provides nursing health services in line with the implementation of the Department of Health Programs;

· Assist in the implementation of the Family Planning Program;
· Assist in the conduct of endemic disease surveillance and refers emergency cases per assessment;

· Act as field responders in times of disasters and calamities;

· Provides first aid intervention to emergency cases with prompt referral to higher health facility;

· Conducts health education activities (mother’s class, information drive and etc.) and facilitates/conducts health trainings, workshops on various health programs of DOH or the LGU;

· Effectively provides health teachings and promotes proper health practices upon client interaction;

· Advocates and promotes healthy lifestyle activities to clients and community;

· Carry-out other tasks as maybe assigned.


Research Assistant / Data Collector 


        September 12, 2011 – December 31, 2011
Tuberculosis and Malaria Programs
Department of Health (DOH) Regional Office
Caraga Region, Philippines

Duties and Responsibilities:

· Gather and collate data from provincial offices and staff;
· Encode data, maintain and update database;

· Assist in preparing articles, reports and presentations;

· Assist in administrative duties such as making reports

· Assist in the conduct of seminars, training, symposia;
· Draft invitation letters and other forms of correspondence;

· Perform routine clerical duties as instructed;

· Perform other duties as instructed.

Part-time Lecturer

 



                   June 2011 – September 2011
Peak Excellence Training and Review Center
Butuan City Branch
Caraga Region, Philippines

Duties and Responsibilities:

· Conducts lectures on assigned nursing topics for reviewees;

· Prepares test questions and rationalizes answers on each test item;
· Assists in the group studies

Skills:


· Average to above-average computer skills (MS Word, MS Excel, MS Publisher, MS PowerPoint, Adobe Applications, Sony Vegas)
· Average to above-average writing skills (Correspondence, Proposal Making, Reports) and speaking skills (Lecturer, Emcee, Focal Person)
· Community  organizing and mobilizations (Organizational Development and Strengthening)
· Flexible and able to blend in multi-cultural setting
· Some experience in theater arts and stage play
Trainings and Seminars Attended:


	TRAINING PROGRAMS (Start from the most recent training.)
	
	
	
	

	
	TITLE OF SEMINAR/CONFERENCE/WORKSHOP/SHORT COURSES (Write in full)
	INCLUSIVE DATES OF ATTENDANCE                                                                                                    (mm/dd/yyyy)
	NUMBER OF HOURS
	 CONDUCTED/ SPONSORED BY                        (Write in full)

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	From
	To
	
	
	
	

	Training of DSWD MCCT Field Implementers on Advance Community Organizing
	12/14/2015
	12/18/2015
	40
	DSWD IN PARTNERSHIP WITH UNICEF

	Training Orientation on the MCCT-IP in GIDA Monitoring and Evaluation System
	10/6/2015
	10/9/2015
	24
	DSWD
	

	Training on Multimedia Application
	
	
	04/29/2015
	04/30/2015
	16
	DSWD
	

	TRAINING ON MEDIATION
	
	
	09/17/14
	09/19/14
	24
	DSWD
	

	Training on Community Organizing and IP Sensitivity for MCCT-IP Implementers
	09/1/14
	09/7/14
	56
	DSWD
	

	BASIC COMPUTER LITERACY
	
	
	2/24/14
	2/26/14
	24
	DSWD
	

	MCCT ROLL-OUT TRAINING ON CASE MANAGEMENT
	10/6/13
	10/12/13
	56
	DSWD
	

	GENDER SENSITIVITY TRAINING
	
	
	07/17/13
	07/19/13
	24
	DSWD
	


Educational Background:


· November 2015-

Graduate Studies - Candidate
March 2016

Master of Arts in Nursing – Nursing Supervision





         And Administration


Father Saturnino Urios University


Butuan City

· 2006-2009


College - Graduate

Bachelor of Science in Nursing (BSN)


Date of Graduation: 29 October 2009


Liceo de Cagayan University


Cagayan de Oro City

General Average (1st sem 09-10): 1.65 with Honors



RLE Total Average Grade: 1.93

· 2005-2006



College - Graduate

Associate in Health Science Education (AHSE)


Date of Graduation: 24 March 2006


Liceo de Cagayan University


Cagayan de Oro City

Civil Service Eligibility:

· Board Passer

Philippine Nursing Licensure Examination
Board Rating: 82.80%

Date of Examination: July 3-4, 2010 

· PRC Registration Number: 

Personal Information:



Age


: 36 years old


Date of Birth 
: 25 July 1979


Place of Birth
: Butuan City, Agusan del Norte, Philippines


Nationality

: Filipino


Languages spoken
: Filipino, English
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