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JEMSON 
OBJECTIVE

To obtain a stable situation that can offer challenge to my proven abilities and experience and my high regard for loyalty combined with capacity for hard work, diligence, can be related to job security, job satisfaction and unlimited prospective.

WORKING EXPERIENCES

29-JUNE-2014 TO 19-APRIL-2016
BROKER

DUBAI, UAE

OFFICE BOY cum MESSENGER

Job Responsibilities

· Opening and Closing the office.

· Maintaining the cleanliness of the office.

· Making coffee/tea for the staff and guest.

· Buying office supplies and things for the pantry.
· Depositing cash/checks in the bank.

· Encoding incoming and external letters.

· Sending letter thru fax.

· Do xerox/copying job.

24-March-2014 to 25-JUNE-2014
Dream Uniforms



Ajman, UAE

SALES
Job Responsibilities

· Makes telephone calls and in-person visits and presentations to existing and prospective customers.
· Establishes, develops and maintains business relationships with current customers and prospective customers in the assigned territory/market segment to generate new business for the organization’s products/services.

· Develops clear and effective written proposals/quotations for current and prospective customers.

· Expedites the resolution of customer problems and complaints.
· Resolve customer complaints when needed.

12-Dec-2012 to 31-Jan-2014

GUZMAN STUDIO  


          SM Lucena City


photoshop artist/graphic designer 

Job Responsibilities

· Receiving and accommodating costumers.
· Retouching and printing Digital photos.
· Lay outing photos using Photoshop
· Taking I.D. and Portrait photos
EDUCATION
1998 – 2002




 2003-2007

SECONDARY EDUCATION


 B.S. Computer Engineering (undergraduate)

SARIAYA INSTITUTE



 LYCEUM OF THE PHILIPPINES UNIVERSITY

Sariaya, Quezon 



 Batangas City 

Philippines 




 Philippines

SKILLS
· Highly proficient in MS Office applications such as MS Word, Excel, Access, Outlook and PowerPoint.

· Knowledgeable in Adobe Photoshop, Adobe Acrobat, Autocad, Corel, Illustrator
· Can adapt to changes in the work environment and can relate well with people

· Hardworking, flexible, responsible, and  disciplined

PERSONAL DETAILS

Date of Birth
:
March 22, 1986

Nationality
:
Filipino

Civil Status
:
Married

Gender

:
Male

Visa

:
TOURIST
REFERENCES
TBF as per request
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