CURRICULUM VITAE
ALEX  

:





CAREER OBJECTIVE:
To seek a responsible and challenging position with a reputed organization in the field of Administration & Accounts and invest all my professional skills, valuable experience to the optimum level, to facilitate continuous career growth and to produce best results for the organization. 

PERSONAL SKILLS: 

· Quick Learner, Decision-Maker, Loyal & Helpful 

· Easily adaptable to any environment 

· Perform every duty assigned to me in a very proper manner

· Interpersonal skills 

EDUCATIONAL QUALIFICATION:
	Year
	Institution
	Degree

	1997-2000
	Baselious College (Kottayam)

M.G. University
	B.Sc. (Mathematics)

	1995-1997
	St. Mary’s College (Kottayam)

M.G. University
	Pre-Degree 
(Maths, Physics, Chemistry)


LANGUAGES KNOWN
:
English, Malayalam ,Hindi and Tamil.
PRESENT COMPANY
:
Deputy Manager – Operation Segment 


(6th June 2010 – 31st May 2016) 



(IndusInd Bank Ltd – VFD, Pala)


:
Relationship Officer



(10th October 2009 to 5th June 2010) 



(IndusInd Bank Ltd, Kottayam
                                                       :     Relationship Officer (2 years) 



(2007 September to 2009 September)



(Cholamandalam DBS, Kottayam)
:
 :     Credit Verification Officer (4.5 years) 



(December 2004 to 2007 August) 



(IndusInd Bank Ltd – VFD, Kottayam)

JOB PROFILE 
Managing the team includes in business and collection to achieve the Budget assigned. 
To Make Good Relation with the Vehicle Dealer and with the Dealer executives for getting sufficient business.
To Ensure the Demanded collection payments are collected on time and deposited at the bank on the same day itself.

To ensure the Asset protection documents, like Registration certificate of the vehicle ,insurance and invoice are collected on time.

To ensure the No Objection Certificate released to the customers for the closed contracts on time.

To ensure the Non performance Asset level to Zero at every month.

To ensure the Branch budget is achieve every month. 
Software packages
:
MS Office ,Ms word, Excel etc.
Miscellaneous
:
Internet 

AREAS OF INTEREST
:
Accounting, Administration & Banking 
PERSONAL DETAILS

Age & Date of Birth
:
36 years, 21/121979

Religion
:
Christian

Marital Status
:
Married
Nationality
:
Indian 
Visa Status                                    :    Visit Visa
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