
Edwin 
WORK EXPERIENCES
KEY OUTLET MANAGER
PHILIPPINES INC.

Brgy. TunasanMuntinlupa City. Philippines

Batangas Sales Office(Work Base)

Barangay MahabangParangBatangas City Philippines

March 1, 2009 to May 15, 2016

· Lead the execution of various marketing plans and trade development programs dedicated to ensure attainment of sales distribution target to the assigned area.

· Collect all booking from my respective outlet and to ensure that the goods are properly delivered in good terms and condition. In the desire time that the customer and I agreed upon.
· In –charge in collecting checks from charge outlet of my respective area before due to maintain smooth relationship between the company and customer.
· Opening outlet to maximize the capacity of my area to increase the volume and distribution especially in groceries, schools, factories,wholesalers and key outlet stores.

· Responsible for activating required number of routes and outlets in assigned territory to achieve annual operating plan by,

· Setting S.M.A.R.T. objectives and effectively communicating to all direct reports.

· Monitoring performance boards and score sheets.
· On-the-job training to enhance the selling skills of front liners as well as to address the performance gaps vs. standards and making follow-ups regarding its improvement.

STORE SUPERVISOR-OPERATION

ROBINSONS HANDYMAN INC.

110E Rodriguez Jr. Avenue Libis, Quezon City

Robinsons Place Lipa (Work Base)

Old National High-way, BrgyMataasnaLupa, Lipa City Batangas

October 1, 2004 to January 15, 2009
· In-charge in conceptualization and effective implementation of business strategies to achieve sales target.

· Effectively implement customer service, personnel development, and inventory control.

· Effectively manage the day to day operation from opening to closing.

· Regularly checking all promodizers time card and implementing necessary actions when violations are committed.

· Timely submission of report when needed.

CREDIT AND COLLECTION SUPERVISOR
EMILIO S. LIM APPLIANCES INC.

8/F ACT TOWER 153 Gen. Gil PuyatAvenue. Makati City
November 21, 2002 to August 2, 2004

· Ensure timely submission and credit report for past disposition.
· In-charge with the task of ensuring the possible payment on receivables.

· Supervise the credit and collection staff on preparation of various collection reports.

· Upgrade collection procedures, skip tracing techniques and extra judicial foreclose of accounts.

· Prepare management reports on retail delinquency portfolio.

OPERATION LEASING OFFICER
J.M. ORTIZ & CO., INC.

ZITRO REAL ESTATE

Room 101, FCC Building, 119 Rada Street, Legaspi Village, Makati City Philippines
July 16, 1999 to September 30, 2002

· Effectively entertain and handle all queries related to leasing that are received by the company through its replacement of ads or other direct marketing efforts.

· Properly communicate and coordinate with prospective clients to ascertain any additional data that they may require to facilitate their decision-making process.

· Properly handle, assist, facilitate and/or coordinate arrangements with prospective clients pertaining to site inspection, documentation, payment arrangement and other related matters.

· Regularly communicate and coordinate with the building/warehouse administration regarding their inventory of leased space and gather all pertinent data thereof as awareness of details of their inventories.
· Initiate for the approval of management the placement of advertising materials in major newspapers and at the site to ensure a prompts and effective disposition of lease inventories.

· Report to management on the disposition of lease inventories and recommend improvement in the procedures or systems related to the leasing operation.

· Assist clients in the processing of bank financing requirement.

· Process payment including preparation of vouchers with corresponding accounting entries and check preparation.
ON THE JOB TRAINING

PHILAM SAVINGS BANK (BatangasCity Branch)

July 13, 1998 to November 21, 1998 (300 hrs)
· Facilitate the cleaning and vouching of Bank Checks.

· Preparation of Promissory Note and other needed document for clients concern.

TRAINING ATTENDED

Tax Computation Program Briefing (RDO 47, East Makati) Gerardo Florentino RDO Officer East Makati April 24, 200
Effective Presentation Skills, (GBF Compound Rosario Pasig City Phils.) Charisma Amor P. Dy, Sr. HR Manager, June 9-10, 2005

Basic Selling Skills (Pepsi-Cola Products Phils Inc.) LISP BrgyDiezmo Fusion Street Cabuyao Laguna, Domingo F. Almazan National Sales Manager/SVP, Manny P. Perez HR Manager, April 2006.

SPECIAL SKILLS

· Can facilitate individual and group counselling

· Computer literate, Knowledge in Microsoft Office.
· Have a Professional Driver’s License
EDUCATIONAL ATTAINMENT


1994-1999
University of Batangas- Hilltop Batangas CityPhils.



Bachelor of Science in Commerce




Major in Business Management


1990-1994
Jose P. Laurel Polytechnic College- MalvarBatangasPhils. 



Course: Automotive Technology

1983-1990
Bugtong Elementary School- BrgyBugtongLipa City, Phils.
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