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Shobana

Career Objective:



    Seeking a suitable position with substantial responsibility where my experience would be fully utilized and where I could make significant contribution to my employer which will gain me career advancement opportunities.

Work Experience:



I am currently working in areputed printing press in Dubai asMarketing Assistantfrom Jan 2006 to till date. 

Job description:

· Arranging required material for the printing (Dies, Blocks) from the suppliers.
· Sending Local Purchase orders to the suppliers.

· Preparing packing list, invoice for the shipment
· Arranging samples for the Award.
· Preparing delivery notes.
· Opening the job dockets.

· Updating jobs in the delivery dates.
· Updating customer complaints for ISO meetings.

Work Experience:
I have worked as a sales assistant for The Healthcare at Coimbatore branch in India, from Dec 2003 to Dec 2005.

Work Experience:


I have worked as Librarian assistantand Lab Assistant in unaided school in India, from 2002 to 2003.
Educational qualification:
· Bachelor of Science in Botany from Bharathiyar University, Coimbatore, India.
· Bachelor of Library science from Madurai Kamaraj University, Madurai, India.
Computer qualification:
· Diploma in computer Application from Lakhotia Computer Centre.

Personal Details:


Date of Birth

:

05/05/1980


Sex


:

Female


Nationality

: 

Indian


Religion

:

Hindu


Marital status

:

Married


Languages known
:

English, Tamil, Malayalam and Hindi.

Notice Period

: 

One month



Declaration:
I hereby declare that the above mentioned information’s are correct and complete to the best of my knowledge and belief.
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