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Punita 

	CAREER OBJECTIVE


Seeking a Senior Interior Designer position with a company that expertise’s in high end and bespoke interior design projects, where I could offer my skills in drafting creative designs, project budgeting and supervision, AutoCAD and client communication.

EDUCATION



Mumbai University



 


   
                     
     Mumbai, India

Master of Arts - I








                             
             May 2008

Jai Hind College 








                                     Mumbai, India

Bachelor of Arts
 








                             May 2007

L.S. Raheja School of Architecture 






                                     Mumbai, India

Diploma in Interior Design 






   
                             May 2005
EXPERIENCE

– The Arenco Group







          Dubai, UAE

Senior Interior Designer
 


     




                  01/16 – Present
· Prepare Shop drawings, FFE, Drawing Schedules and Mood Boards

· Conceptualize AutoCAD Space planning for Offices and Hospitality along with Technical and PPT presentations
· Defining client goals and requirements of the project through drafting and soft designs
· Itemization and Specifications of FFE and Materials
Division Nine Interior Design LLC 







 
           Dubai, UAE

Interior Designer 








                      10/14 – 12/15

· Conceptualize designs for corporate offices, residential, hospitality and retail spaces

· Prepare architectural and construction drawings, perspectives, FFE, drawing schedules, material boards and mood boards

· Liaise with consultants, clients and suppliers making sure all interior specifications are implemented correctly on site

· Review and approve drawings from draftsman before implementation to site or joinery

· Coordinate project on joinery and site; conduct periodic site inspection to monitor the quality of work 

HEJC ARCHITECTS COMBINE








     Mumbai, India
Senior Interior Designer
 








      07/09 – 05/14

· Executed over 30 projects within the residence, commercial and office space

· Managed full project cycle from analyzing client requirements, drafting conceptual layouts, preparing and presenting budgets, contracting vendors and monitoring daily progress of site

· Designed and rendered floor plans, elevations and perspective drawings using AutoCAD

· Controlled technical aspects of spaces like plumbing, HVAC, electrical and automation 

· Advised clients in the redesign, furniture, color, furnishing and lighting selections

· Contributed to ensure high quality project implementation, customer satisfaction, accurate plans and specifications

GLOBAL DESIGNS 

  







     Mumbai, India

Junior Interior Designer









      05/07 – 05/09
· Managed over 15 high end residential projects

· Taking detailed surveys
· Created drawings and specifications for interior construction, materials, finishes, space planning and fixtures

· Purchased the furnishings, art work, design accessories, etc., for designing the interiors

· Designed floor plans, elevations, and perspective drawings using 3d Max 
	PROJECT PORTFOLIO – U.A.E.

	· Division Nine Office JLT
	· 

	· Office in Burlington Towers
	· 

	· 
	· 

	· Dubai Herbal Treatment Centre
	· Tamba Restaurant

	· 
	· 

	· 
	· 

	· 
	· 


	PROJECT PORTFOLIO – INDIA

	Offices:
	· Rajshri Media Pvt. Ltd.
	· Audio Vision India Pvt. Ltd.

	
	· Commonwealth
	· Mccan Ericson – Director’s Cabin

	
	· Bhilosa Industries Pvt. Ltd.
	· Vistex Asia Pacific Pvt. Ltd.

	
	· Chanrai Consultants Pvt. Ltd
	· Tourism Australia


	Commercial
	· Global Smiles Dental Clinic
	· Lalchand Dhalamall & Sons

	
	· Bombay Gymkhana – Gents Changing Room
	· Bellani. S Men’s Boutique

	
	· The Spare Kitchen restaurant
	· Uniforms Unlimited


	Residences
	· Rajshri Bungalow
	· 3 and 4 BHK plush apartments


	SKILLS & CERTIFICATIONS


· Languages: Fluent in English, Hindi

· Design: 3D Studio Max, Adobe Photoshop, AutoCAD2011, Corel Draw

· Computer: Microsoft Office Suite (Word, Excel, PowerPoint, Outlook) 

· Work board: Hand drafting and Sketching

· Certifications: Lighting design and Choreography, Photography
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