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Salman 
__________________________________________________________
Joining an organization where I can use my technical knowledge & management skills in a challenging scenario, work with sincerity & commitment & thus contribute to the progress of the company, increase profit & achieve maximum output for the organization.

.
Professional Work Experience:
1. Cleantech Gulf FZCO, Jebel Ali Free Zone, Dubai
Currently working as “Procurement & Logistics Controller”, From July 2013
Role & Responsibilities:
· Handling the complete import and export operations of the company.
· Co-ordination with freight forwarder/shipping line/transportation companies with regards to all the matter on logistics.
· Taking quotes and negotiating with freight forwarder on per shipment basis..
· Responsible for liaising with Chamber of Commerce for obtaining Certificate of Origin and legalizing Shipping Document.
· Responsible for liaising with Dubai Customs Department for import and export purpose.
· Completely responsible for handling Mirsal 2 portal on Dubai Trade site.
· Preparing complete documents required for exporting goods to GCC countries and within UAE.
· Preparing Orders and Procurement of the materials & equipment for the successful completion of all the projects and also for the daily operation of the business.
· Co-ordination with Sales team with regards to all the matters on procurement.
· Review of supplier contracts with regards to the terms and condition relating to procurement & Logistics.
· Reconciling inventory records with vendor’s statements.
· Preparation, submission and maintaining L/C, STL & LATR records and import, export documentation of inventory.
· Review and approve supplier & freight forwarder invoices prior to handling over to the accounts payable department after confirming the delivery of material or services.
· Responsible for warehouse and inventory management.

· Preparing and managing everyday sales schedule according to sales orders.
· Correspondence with sales team on everyday basis.

· Preparing and managing technical call schedule of technicians.

· Managing the under warranty claims and advising the management and sales team accordingly.
· Perform any other task specifically given by the management or considered necessary.
2. Prince Enterprises, Mumbai
Worked as “Logistics & Procurement In charge”, June 2012-July 2013
Role & Responsibilities:

· Issuing Purchase orders.
· Co-ordination with forwarders/transporter with regards to shipment.
· Controlling costs on major projects.
· Handling complete Logistics operations.

· Mobilization of material &manpower on different projects
· Administrating and Maintaining Stock and Dispatch Department.

· Supervision and administrating the work. Supporting onsite representative throughout sales cycle.
· Employee travel and expenses payment.

_____________________________________________________________________

Education

	Year
	Degree
	Institute

	2012
	M.Sc.
	Fergusson College, Pune University

	2010
	B.Sc.
	Mumbai University


______________________________________________________________________
Computer Skills

· Focus 6 Accounting& Inventory
· Tools ( MS Word, MS Excel, Power Point )
_____________________________________________________________________

Other Skills:
· Extensive experience in handling the PRO services for the employees
_____________________________________________________________________
Hobbies:

· Reading Newspapers
· Following current political Trends

· Internet Browsing

______________________________________________________________________
Personal Information:
· Nationality:

Indian
· Marital Status:

Single
· Languages:

English, Urdu and Hindi
· Mailing Address:
Al Karama, Dubai(UAE)
________________________________________________________________________

References will be made available when requested.
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