CURRICULUM VITAE
ISAAC 
I. PERSONAL DETAILS: 
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	Marital Status:
	Married
	Languages:
	English, Kiswahili

	Date of Birth:
	25 September 1982
	Religion:
	Christian

	
	
	Nationality:
	Kenyan


AI. PERSONAL PROFILE: 
· Innovative and a good team player who is committed to supporting fellow librarians to delivering high quality customer care to library users. 
· Result-oriented, perform exceptionally well and possess excellent interpersonal and communication skills. 
· Well-versed in assessment and demonstrating the value of academic libraries in the context of student learning 
· Flexible and willing to work long and irregular schedules when and as work demands. 
· Focused on shaping inquiring, information literate learners 

BI. TECHNICAL SKILLS AND KNOWLEDGE: 
· Experience using SPSS, epi- info and Excel for quantitative analysis 
· Expertise in searching a wide array of indexes, including but not limited to platforms from ProQuest, EBSCO, Lexis-Nexis, ISI Web of Knowledge, OCLC, and Gale 
· Information Services and Systems Development 
· Microsoft Office suite, including Publisher 
· Experience with using LINUX, WINDOWS operating systems 
· Library Skills (Library Automation, Classification, Cataloguing, Acquisition and Indexing) 
· Library management systems(KOHA, CDSIS, dSPACE, Greenstone, TLC) 
· Library systems: Innovative Interfaces OPAC including beta testing of ENCORE interface, LibData library guides system, DeskTracker statistical software, ILLiad document delivery 
system 
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IV.
CAREER OBJECTIVES:

· To utilize my diverse experience information handling and dissemination skills to improve organization’s efficiency, while at the same time gaining satisfaction from the job. 
· To work harmoniously with colleagues to facilitate achievement of organization’s goals and objectives 
· To make contributions in decision making aimed at improving conditions at my place of work 
· To work with experts who will enhance my capacity and ability to realize my goals and develop my career. 
V. ACADEMIC QUALIFICATIONS: 

January 2016
Masters in Library Information Sciences, University of Nairobi (ongoing)
2010-2010:
Bachelor of Science in Information Sciences (ICT Option), Moi University
1997-2000:
KCSE; Kapngetuny Secondary School
1988-1996:
KCPE; Sosiot Primary School
VI.
WORK EXPERIENCE:

2012 to date

Position held
Campus librarian
Duties and Responsibilities:
· Administration and management of the Campus library. 
· Facilitate information literacy sessions for a variety of students, faculty, and staff across several disciplines 
· Schedule information literacy sessions, instruction, tours, and orientations 
· Supervising and allocating duties and responsibilities to library staff 
· Developing policies and practices for the procurement and processing of information resources; 
· Developing the library’s budgets, reports and operational manuals; 
· Coordinating the selection of information resources; 
· Preparing list of books to procured for the campus library. 
· Coordinating the processing of books and periodicals through cataloguing, classification 
· Management of the library management information system (KOHA) and e-resources; 
· Coordinate acquisition of informational materials, equipment and furniture 
· Manage the Integrated Library Systems (KOHA) and social media. 
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July 2005 -Dec 2011

Position held
Librarian
Duties and Responsibilities:
· Overseeing the overall functions of the library. 
· Explain the use of library facilities, resources, equipment, and services to library users. 
· Develop and Provide information about library policies and procedures 
· Spearhead library expansion projects 
· Prepare library reports 
· Preparing library budgets 
· Organize and conduct library orientation 
· Supervise library staff 
· Handle  grand writing responsibilities 
Jan 2005 – May 2005
Kenya Institute of Management
Position held
Intern
Duties and Responsibilities:
· Maintain the library’s books, serial publications, documents, audio visual and other materials 
· Providing quick and informal help to library users in the use of IT equipment and electronic resources. 
· shelving and processing new books 
· Acquisitions of reference materials 
· Cataloguing and classification books. 
· Answer reference questions 
· Circulations of information materials 
Jan 2004- Dec 2004
University of Nairobi
Position held
Intern
Duties and Responsibilities:
· Library Automation; Digitization of Card Catalogue and updating Library Database 
· Management of Circulation Desk; Issuance and Discharge 
· Marketing and Evaluation of Library and Information Services 
· Assisting patrons to carry out online searches and retrieval, and use of OPAC 
· Collection Development and Management, and Periodicals Management 
· Security Enforcement; Bar-Coding and Tagging Information materials 
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May 2003 – Dec 2003
People Media Daily
Position held
Library Assistant
Duties and Responsibilities:
· Cut paste, classify and file Newspaper stories per subject files. 
· Cataloguing, Indexing and Classification of information materials 
· Management of Circulation Desk; Issuance and Discharge 
· User education and information services awareness 
· Marketing and Evaluation of Library and Information Services 
· Assisting patrons to carry out online searches and retrieval, 
· Catalogue and Classify file pictures and audio visual 
· Collection Development and Management, and Periodicals Management 
	VII.
	HOBBIES:
	
	

	
	
	
	

	
	Reading novels and Periodicals
	
	Listening to Music

	
	Watching Soccer and Movies
	
	Socializing
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