[image: image2.jpg]



Katherine


Objective:
To pursue a career in your institution that will provide job fulfillment and fuel my passion for learning and self improvement.
Education:
College Degree

Bachelor of Science in Business Management


STI College Lipa


36 C.M. Recto Avenue, Lipa City, Batangas

2011 – 2015

Bachelor of Science in Computer Engineering (Undergrad)


De La Salle Lipa


1962 J.P. Laurel, National Highway, Lipa City, Batangas


2009 – 2011


High School Degree


Fernando Air Base National High School


Fernando Air Base Lipa City, Batangas


2008 – 2009


Our Lady of Carmel School


Calatagan, Batangas


2005 – 2008

Experience:
LHK Creations Incorporation
Rizal St. Brgy. Santol, MataasnaKahoy, Batangas

June 2015 – December 2015

Pattern Clerk

· Manage inventory of office supplies and assist in organizing office activities
· Transport materials and supplies between departments
· Respond to inquiries both internal and external. Manages communications via e-mail, phone calls, etc.
· Manage files/folders and compile records
· Perform document photocopying and paperwork distribution tasks
· Prepare reports for scheduled meetings.
On-the-Job Training

New Nemar Development Corporation


National Highway, Marauoy, Lipa City, Batangas



600 hours

· Assigned to Sales Department C.M. Recto Branch

· Had done data entry and file organization at the Registration Department

Seminars:
It’s All About Me, It’s All About We


17th STI National Youth Convention



Aliw Theatre



February 11, 2012



STI Extreme: Unleash The X Factor in You



18th STI National Youth Convention



SMX Convention Center



February 11, 2013



Brand Management in the Information Age / Remarkable Impact


Mr. Albert Gamatero / Mr. JefMenguin



3rd SOM FAIR at FAITH Campus, Tanauan City, Batangas



August 02, 2013



Social Media and Me



19th STI National Youth Convention



Aliw Theatre



February 07, 2014



Mission Possible



20th STI National Youth Convention



Aliw Theatre



February 05, 2015

Affiliation:
Business Management Society



Member



2011 – 2015

Personal Background:

Nickname: Ken

Citizenship: Filipino






Religion: Roman Catholic
Civil Status: Single






Sex: Female


Birth Date: June 04, 1993






Skills: computer literate, good communication skills,






Ms Office Proficiency
I hereby certify that the above information is true and correct to the best of my knowledge and ability.

_______________________________​_
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