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Joanna 

	OBJECTIVES



To obtain a position where I can maximize my skills and be able to share and broaden my knowledge in teaching and guiding students in their development. I am eager to learn and open to challenges that can give me opportunity for professional growth to contribute to your organization.

	KNOWLEDGE AND SKILLS


· Dependable, hardworking and able to work in a multicultural environment.

· Determined to accomplish given tasks with excellence.
· Can do administrative works and multi-tasking.
· Has good communication skills and can handle situations respectfully.

· Equipped to perform with good quality of work.
· Knowledgeable in using computer applications such as MS Word, Excel, Power Point, Adobe Photoshop, and others.

	WORK EXPERIENCE


	High School Teacher and Adviser

 City, Philippines

2014 – 2016

Duties and responsibilities:

· Provide good quality of education and learning to students that will enhance their capabilities.

· Teach lessons to students and help them understand and apply the learning in their daily lives.

· Facilitate students in various activities that will maximize their skills and talents.

· Give various evaluations that will test students learning.

· Compute grades and give feedback to students.

· Meet with parents and give reports about their children’s performance and behavior.

· Create a classroom atmosphere that will encourage students to engage in class lessons and exercises.

· Submit to school heads and school administration in maintaining high quality of education.

· Provide guidance and discipline to students especially to those who need help and counselling. 



	Administrative Staff

United Christian Fellowship

Fourth Estate Subdivision, Sucat, Paranaque City, Philippines
2013-2014

Duties and responsibilities:

· Organize and create agendas for meetings

· Organize events

· Keep and compile important records and documents

· Communicate with people and make arrangements for certain matters
· Give updates to the administrators

· Collect payments and provide needs for the events

· Keep track of the works of others members

· Engage members in different activities for their growth and benefits



	EDUCATIONAL ATTAINMENT 

	Bachelor of Secondary Education Major in Filipino
Philippine Normal University

Taft Avenue, Manila, Philippines

June 2010 – April 2014

Licensure Exam for Teachers Board Passer

August 2014
Computer Hardware Servicing NC II

United Christian Academy

Fourth Estate Subd., Sucat, Paranaque City, Philippines 


	PERSONAL INFORMATION


Date of Birth 

        :     March 8, 1993
Place of Birth 

        :     Parañaque City, Philippines

Height


        :     5’2”

Weight


        :     98.12 lbs.

Civil Status 

        :     Single

Citizenship 

        :     Filipino

Religion


        :
  Christian



       I hereby certify that the above statements are true and correct to the best of my knowledge.
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