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JENNILYN 


Objective: To be able to work in an environment that would challenge and develop my skills while providing higher opportunities for future growth.
POSITION APPLIED:  teaching/ Admin Assistant/ Customer Service Representative 

SUMMARY SKILLS:

· Ability to create a conducive learning environment.

· Have compassion and patience for children.

· Can motivate children in learning activity.

· Dependable and hardworking.
· Able to learn quickly, demonstrate flexibility and persistence.

· Can work well both independently and a team.
· Adept in Computer skills, Microsoft Applications and the Internet.
· Proficient in oral and written communication skills in English and Filipino.
WORKING EXPERIENCES:

CUSTOMER SERVICE REPRESENTATIVE


Buendia, Makati Philippines


November 2015- April 2016
Duties and Responsibilities:
· Assist customer if they want to open an account or services.
· Selling the company’s product and services.   
· Gather the information of the customer via a telephone call.
· Handle customer’s inquiries often involve some form of complaint.    

SCIENCE TEACHER- GRADE 1 AND 2


Harrell  Horne Integrated School- Philippines


Molino 5, bahayang pag-asa iImus, Cavite


June 2014- March 2015

Duties and Responsibilities

· Provide a variety of materials and resources for children to explore, manipulate and use, both in learning activities and in imaginative play.

· Attend to children's basic needs by feeding them, dressing them, and changing their diapers.

· Teach basic skills such as color, shape, number and letter recognition, personal hygiene, and social skills

· Establish and enforce rules for behavior, and procedures for maintaining order.

· Read books to entire classes or to small groups for group interaction

· Organize and lead activities designed to promote physical, mental and social development, such as games, arts and crafts, music, storytelling, and community tour.
ON JOB TRAINING

PRESCHOOL TEACHER


Aurora Elementary School- Philippines

San Andres st Malate, Manila


November 2012- March 2013

SPECIAL EDUCATION TEACHER


Philippine Christian School- Philippines


Taft Ave, Manila

June 2012- October 2012
PRESCHOOL TEACHER


Philippine Christian School - Philippines 


Taft Ave, Manila


November 2011- March 2012
PRESCHOOL TEACHER


Central Methodist Educational Center- Philippines

Kalaw Ave, Manila

June 2011- October 2011

TERITIARY EDUCATION

Bachelor in Elementary Education major in Early Childhood
Philippine Christian University

Pedro Gil Taft, Manila

June 2008 – 2013
SECONDARY EDUCATION

Jose Rizal University – Mandaluyong

Fabella st. Madaluyong City 

June 2004 – March 2008

LICENSE: (Government Exams passed)

	March 2013
	PHILIPPINE LICENSURE EXAMINATION FOR TEACHERS




PERSONAL DATA

Date of Birth: June 4, 1990

Place of Birth: Manila

Citizenship: Filipino

Religion: Catholic

Civil Status: Single

Height: 5 ft.

Weight: 70 kg

I here to certify that the above information is true.


__________________________
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