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Business Consultant andPrinter General Supervisor Experience
Current Visa Status: Employment Sharjah U.A.E

D.O.B.: 18-Nov-1982
Nationality: Pakistani
Location: Sharjah, United Arab Emirates

PROFILE

I have Over 3 Years of experience in Government of U.A.E Data entry forms experience.

I have also demonstrated my skills and ability to interact well with others, I believe I would a valuable addition to your team, and through reliable source I have come to know that there are some vacancies in your esteem organization. I would like to offer my candidature for the above-mentioned post and my detailed curriculum vitae are enclosed for your kind consideration, I would appreciate of an interview at your convenience, thank you for your cooperation and I hope to hear from you shortly. 
My venture is to achieve the goal with essential Quality, which job has assigned to my team or to me well before the deadline.
Area of Expertise
1: Moieserv
2: Emirates ID

3: E-Fawri

4:e-Form (Dubai)
5:eDNRD(Dubai)

6: Medical Sharjah

7: Medical Dubai

8: DED Abu Dhabi, Sharjah

9: License Renewal Abu Dhabi, Sharjah

10: Mole Ministry of Labour work

11:Emirates Vehicle Gate

OBJECTIVE
I have Over 3 Years of experience in Government of U.A.E Data entry forms experience.

EDUCATION

International Islamic University JameaAshrafiya Lahore, Pakistan
M.A in Islamic Studies, July2010
LANGUAGES

English – Excellent reading, writing and speaking
Arabic -Excellent reading, writing and speaking
Urdu – Mother tongue

Panjabi – Excellent
Pashtu – Excellent
SPECIALIZED SKILLS

· Business Consultant
· Continuous Process Improvement

· Vendor, Staff and Customer Relations

· Training and Leadership

· Arabic & English Typing

PROFESSIONAL EXPERIENCE

· Data Entry Operator in Transport
Abu Dhabi( 23/02/2016 To Til Now )
· Superviser Printer General,AlDhaid Sharjah(17-July2015 – Present)
Noor AlDhaid Typing& Documents Clearing Services AlDhaid Sharjah
· Business Consultant, Abu Dhabi (27 Jan – 31 April 2015)
City Crown Business CenterMussaffah 7 Abu Dhabi
· Printer General, Sharjah (3 Dec 2013 – 27-Jan-2015)
Al Warid Typing & Documents Clearing Services Sharjah.

· Printer General, New Shahama Abu Dhabi (17-Feb- 2013 – 23- Sep- 2013)
Al Hiliya Typing & Documents Clearing Services Abu Dhabi.

Job Details
· Emirates ID 
· Ministry of Foreign Affairs & Residence
· Tasheel& Ministry of Labor 
· Department of Economic Development 
· Ministry of Interior 
· Residence Visa 
· All type of Licenses 
· Power of Attorney 
· All types of General Typing Arabic & English Letters
Computer Skills:
· MS OFFICE 

· OFFICE 2003, OFFICE 2007 

· ADOBE PHOTOSHOP 

· G2 Machine

· CONTRACTS 

· COPING 

· SCANNING 

· TYPING Arabic, English, Urdu

· Windows Installation

· 2003, 2007  

· Software Installation

· Antivirus, Drivers, etc

INTERESTS
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