[image: image1.jpg]



CURRICULUM VITAE

HABEEB

HABEEB.291218@2freemail.com 
 

Objectives

My objective is to optimally utilize my experience and qualification for the benefit of the company and be loyal and devote to the organization with a view to further my career prospects. Have two years experience as an Accountant cum Audit Assistant and a good understanding of manual and computerized accounting. A dedicated team player with demonstrated abilities, which can bring to your business additional professionalism, passion, productive ideas, enthusiasm and out of the box thinking with practical work experience.
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	Nationality
	:
	Indian

	Gender
	:
	Male

	Religion
	:
	Islam

	Date of Birth
	:
	26th AUG, 1991

	Marital Status
	:
	Single
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Education

2015-2016 : Pursuing CA intermediate from The Institute of Chartered Accountants of India.

2013-2015 : Obtained M.Com specialized in Finance from University of Calicut.

2010-2013 : :Obtained B.Com specialized in Co-operation from University of Calicut.

May-2010  : Obtained Plus Two certificate - Awarded  by Central Board of Secondary Education.

May-2008  : Obtained SSLC certificate - Awarded by Central Board of Secondary Education.

	Degree/
	Board/University
	Institution
	Year of
	Percent

	Examination
	
	
	passing
	Marks

	M.Com
	Calicut University
	SCHOOL OF
	2013-2015
	55%

	
	
	DISTANCE
	
	

	
	
	EDUCATION, KERALA
	
	

	
	
	
	
	

	B.Com
	Calicut University
	SCHOLAR COLLEGE,
	2010-2013
	71%

	
	
	PONNANI, KERALA
	
	

	
	
	
	
	

	Class XII
	CBSE
	INDIAN PUBLIC HIGH
	2008-2010
	77.4%

	
	
	SCHOOL, RAS-AL-
	
	

	
	
	KHAIMAH, U. A. E
	
	

	
	
	
	
	

	
	
	INDIAN PUBLIC HIGH
	
	

	SSLC
	CBSE
	SCHOOL, RAS-AL-
	2007-2008
	76.4%

	
	
	KHAIMAH, U. A. E
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Languages Known


English
-read, write and speak.

· Malayalam  -read, write and speak.

Arabic
-read and write.


Hindi
- speak.

Technical Qualifications

· Certified  in  Computerized Tally Accounting.
· Certified in Information Technology Training (MS Word, MS Excel, MS PowerPoint & Internet).
· Knowledge in C++ programming language.
Achievements

· Completed 11 months articleship in the fields of Accounting, Project Reporting, Taxation and Auditing under The Institute of Chartered Accountants of India (South).
· Secured ‘A Grade’ in Gulf Mathematics Olympiad, 2008.
· Participated ‘Orientation to Braille script’ programme conducted by National Institute for the Visually Handicapped.
· Published an article on topic ‘The Logistic World’ in the National Seminar.
Professional Skills

· Maintaining payroll.
· Preparation of sales tax.
· Preparation of T.D.S and finalization of Accounts.
· Preparation of invoices and Accounts statements.
· Data storage in Computer and maintaining of records.
· Fixed asset verification and stock Valuation.
· Supervising various Accounting Functions.
Personal Skills

· Team Work
· Organizing skill
· Convincing skill
· Presentation Skill
· Inter Personal Skill
· Leadership Quality
· Communication Skill
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Experience

· 10 months as Accountant cum Front Office Manager at Hedge Equities & Commodities, Maranchery.
· Handled Accounts and Audit works of various sole trading concerns, Partnerships, Private Company’s while on articleship at Chartered Accountants Firm.
Declaration

I hereby declare that the particulars furnished above are true and correct to the best of my knowledge and belief.
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