RAVINDRAN 
PROFILE 

Keen for a career in the arena of shipping and logistics. In possession of exemplary communicational and inter-personal skills. Fuelled by challenge and responsibility in a progressive and dynamic organization offering appropriate personal and financial growth. 
EXPERIENCE
· Executive,  Mathuradas Narandas & Sons Forwarders Pvt.Ltd., 1995
Duration: - From 10.03.1995 to 20.12.2000 with Mathuradas Narandas & Sons Forwarders Pvt.Ltd. 

Position Held: Documentation Executive (Export & Import)
· Daily maintenance of Exports & Import Documents.

· Involved in container planning and coordinating with the S/Line and clients.

· Checking Bills of Lading, freight certificates, Import Delivery Orders and Receipts.

· Preparing Export & Import files, Bills. 

· Coordinating with HO and other group companies.

· Dispatching various reports to HO etc.

· Internal reporting to Branch Manager on various issues related to Export/Import.

· Reporting on daily basis (Export & Import  Outward & Inward  Cycle)

· Ensuring prompt, accurate, and timely dispatch of Final Export and Import  to clients

· Liaisoning with clients for Export & Import related matters as well as following-up on payments.

· Checking of documents received for Export & Import shipments.
·     Executive,  Ritu Freight Forwarders Pvt.ltd., 2001
Duration: - From 05.01.2001 to 30.06.2004 with Ritu Freight Forwarders Pvt.Ltd.(Agents for Maersk Line)
Position Held:  Executive
· Daily maintenance of Imports/Exports, Delivery Order & B/L released, Import & Export Maersk/Ritu collections, Import & Export shipments handled, couriers and faxes.

· Involved in container planning and coordinating with the port office and clients.

· Allocating containers in absence of our operation executive.

· Checking Bills of Lading, freight certificates, Import Delivery Orders and Receipts.

· Preparing Export files, Bills, Examination Orders, Delivery Orders, Receipts, CLP, Memorandum, RRs.

· Coordinating with HO, branches, HO/JNPT/NSICT, and other group companies.

· Dispatching various reports to HO, Principals, viz. Manifest, etc.

· Internal reporting to Branch Manager on various issues related to Export/Import.

· CONMOVE reporting on daily basis (Export & Import  Outward & Inward  Cycle)

· Ensuring prompt, accurate, and timely dispatch of Export Manifest to HO and Import Arrival Notice to clients

· Monitoring equipment status to achieve economical utilization of inventory with least cost.

· Liaisoning with clients for Export & Import related matters as well as following-up on payments.

· Checking of documents received for Export & Import shipments
·     Sr.Executive, Container Movement(Bombay) Transport Pvt Ltd, Ahmedabad,  

             Gujarat, India:

Duration: - From 10.07.2004 to 13.11.2010 \
Position Held: Sr.Executive  - Documentation Export & Import
· Daily maintenance of Imports/Exports, Delivery Order & B/L released, Import & Export SCI/CMT collections, Import & Export shipments handled, couriers and faxes.

· Involved in container planning and coordinating with the port office and clients.

· Quoting rates in absence of our sales executive.

· Allocating containers in absence of our operation executive.

· Checking Bills of Lading, freight certificates, Import Delivery Orders and Receipts.

· Preparing Export files, Bills, Examination Orders, Delivery Orders, Receipts, CLP, Memorandum, RRs.

· Coordinating with HO, branches, JMB/JNPT/NSICT/MUNDRA, and other group companies.

· Dispatching various reports to HO, Principals, viz. Manifest, etc.

· Internal reporting to Branch Manager on various issues related to Export/Import.

· CONMOVE reporting on daily basis (Export & Import  Outward & Inward Cycle )

· Ensuring prompt, accurate, and timely dispatch of Export Manifest to HO and Import Arrival Notice to clients.

· Monitoring equipment status to achieve economical utilization of inventory with least cost.

· Liaisoning with clients for Export & Import related matters as well as following-up on payments.

· Checking of documents received for Export & Import shipments.
· Logistics Coordinator :  Patcham (FZC), SAIF Zone,Sharjah,UAE  

              Duration                         : From November, 2010 to August, 2013


 Position Held: Logistics Coordinator (Import & Export Documentation)
            .    Preparing Import Bill of Entry through Mirsal II, Dubai Municipality 

                 Permission, Online Payment through DP World online systems.

            .    Preparing all Export & Import related documents.

            .    Coordinate with all shipping line & Freight Forwarding Agent at Dubai or 

                 Sharjah.

            .    Involved in all local purchasing & dispatching Materials.

            .    Coordinate with local transporter for Import & Export related works.                               

            .    Internal reporting to Logistics Manager & GM on various issues related to   

 Export/Import.
            .    Coordination with All Warehouse related works. 
·    Shipping Executive      :  Dubai.  
              Duration                         : Since Feb, 2014

  Current Position Held:   Documentation Executive (Import & Export)
            .    Preparing Import & Export Bill of Entry through Mirsal II, Dubai Municipality 

                 Permission, Online Payment through DP World online systems.

            .    Preparing all Export & Import related documents with Bill of Lading

            .    Coordinate with all Import & Export customers, shipping line & Freight Forwarding Agents   

            .    Coordinate with local transporter for Import & Export related works.                               

            .    Internal reporting to Shipping Line Manager & MD on various issues related to   

 Export/Import

            .    Coordination with All Warehouse related works. 

PERSONAL DETAILS

1) DATE OF BIRTH

    11-05-1973

2) MARITAL STATUS

    MARRIED

3) LANGUAGES KNOWN



     English, Hindi, Gujarati, Malayalam & Tamil.

4) PASSPORT DETAILS:

     Date of Expiry
:
25/10/2020
5) UAE & INDIAN Driving License: Yes  
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