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Date of Birth: 

13 Nov 1988
Nationality: 


Pakistani
Gender:


Female
Marital Status:

Single

CAREER OBJECTIVE 

· To Contribute as a team member in a lively work environment
· To Focus on promoting business growth by providing better worth and services

· To expand skills and experience in Accounting and Finance department.
EDUCATION HISTORY

2012-2013
 

Islamia University Bahawalpur, 
B.ED
2008-2010

 
Islamia University Bahawalpur, 
M.com Finance
2006-2008

 
Ali College of Commerce Khanpur, 
B.com
2003-2005


Woman Degree College Khanpur, 
ICS (Physics, Math, Comp)
2001-2003


Alpine School Of Sciences Khanpur, Matriculation Science.





WORK EXPERIENCE 

	June 2010
	Internee at Meezan Bank Kuchehri road Khanpur

	2010-2011
	Freelance Assignment writer
· Articles

· Essays

	June 2011- April 2012
	Accounts Officer at Khanpur
Responsibilities and achievements:

· Deal with Cash
· Petty Cash

· Fee Vouchers
· Receipts

· Attended workshops and learn to deal inquiries.

Perform duties as an admission officer.

	March 2014- Jan 2015
	Teacher at The Knowledge School khanpur
· Science and Social studies


OTHER SKILLS AND CERTIFICATES

Computer Skills:
· Acrobat Reader 6.0 – Intermediate

· MS Office

· Window Applications

Language Skills:

· English
· Urdu

Other:

· Management Skills

· Accounts Management
PERSONAL COMPETENCIES

· Ability to work in a fast-paced environment to set deadlines

· Highly organised with a creative flair for project work

· Enthusiastic self-starter who contributes well to the team

· Ability to manage time

· Punctual
INTERESTS AND ACTIVITIES

· Travelling
· International affairs

· General Knowledge

· Reading

· Social Circle

REFEREES

· References will provide on demand.
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