	XOLELWA 
Xolelwa.291529@2freemail.com
· RISK AND COMPLIANCE

· FINANCIAL ACCOUNTANT

· MANAGEMENT ACCOUNTANT

· SUPPLY CHAIN MANAGEMENT
	

	

	OBJECTIVES

	My goal is to pursue a career in the field of Accounting and Compliance Audits. I would like to work in a dynamic environment where I can apply my current skills, gain experience and interact with all levels of people.

My experience includes, proper accurate record of financial transaction, ensure that all procedures and process are followed on the basis of cross functionality competencies in all phases of Accounting, Financial statement reporting, Audit, Risk and Compliance.



	PERSONAL OVERVIEW
	EDUCATION

	· Responsible, organized and focused

· Systematic and problem solver

· Team player

· Hard workings dedicated and enjoy challenges

· Committed to getting a job done properly
	B-Tech: Cost & Management Accounting:
Cape Peninsula University of Technology


(Part-time studies Completed -2009)

National Diploma in Accounting Peninsula Technikon
(Full time studies completed 2003)



	AREAS OF EXPERTISE

	· Financial account analyses

· Management Accounting

· Risk & Compliance: Internal Control

· Supply Chain Management
· Asset Management
	· Financial reporting

· Budgets & Cash flow

· Audit Procedures

· Procurement process

· Reconciliation and Reporting

	

	COMPUTER AND OTHER SKILLS

	· Basic Accounting System BAS 
· Pastel Accounting 
· Oracle
· PowerPoint &  MS Office
· SAP

	· Analysis skills
· Reporting skills
· Tendering & Negotiation skills
· Planning & Co-ordinate skills
· Communication skills verbal and written 

	

	WORK EXPERIENCE

	Compliance& Contract Management officer  - 2014 November- currently
· Identify policy deficiency and advise the CFO accordingly and review, update Supply Chain Management / 
Finance procedure manual of the department.

· Evaluate the controls in place to mitigate risks to improve the effectiveness of risk management, control, and 
governance processes
· Monitor and evaluate cost efficiency of procurement processes, of plant machinery, equipment, engineering

       spare parts, chemicals, raw materials and construction of buildings as per the Company procedures.
· Providing techno-commercial recommendation for award and preparing purchase order for further processing
· Ensure specification compliance and secure commitment for timely delivery of products and services.
· Review the adequacy of internal controls in the department and make recommendations.

· Identify non-compliance and ensuring corrective measures by doing the pre- audit and post audit. 

· Co-ordinate and liaise with internal and external audit clients with regards to compliance processes

· Provide comprehensive professional support in all aspect to the efficient and successful operations of 
Procurement Strategy

· Assist in the administration of budget and make recommendations with regard to the payment of expenditures

· Reporting on regular basis to Senior Management on the performance of Supply Chain Management.

· Investigate any breaches of compliance controls and enforce corrective action

· Compile report on Non-compliance for condonation for purpose of Financial statements

· Establish and maintain systems and implement processes to track performance and action plans designed to 
achieve strategic and operational activities

· Interpret and apply financial services regulation and mandates with a view to influencing and compliance 
processes, drafting and applying risk management plans and compliance monitoring plans
· Ensure financial statements are comply in terms of GRAP or National Accounting Standards

Department of Labour:  State Accountant - Supply Chain Management & Financial Accounting 

(Nov 2009 – Nov 2014)

· Provide advice on procedural policies on Procurement and Financial administration.

· Render effective ,procurement of goods and services to the department
· Ensure budget / budget is available before procurement of goods and services

·  Co-ordinates and oversees the preparation and issuing of tenders for securing of goods and services to meet

· Overseeing management departmental Service Providers data-base (IQUAL system & LOGIS)
· Processes approved bids through Purchase Requests and issuance of contracts where necessary.

· Places orders with approved suppliers, contractors or consultants and monitors the performance, in providing 

       contractual services and keeps internal user departments apprised of delivery schedule
Deals with queries from the suppliers as well as the users (various divisions) to ensure that the correct goods are 
delivered as per the committed time frame and certifies contract compliance to enable payment of supplier’s 
invoices, to ensure all specifications have been met
· Correspondence with suppliers and users to ensure that either party is aware of the requirements
· Provide internal support to department on Procurement contracts

· Day-to-day operational problem solving and how to structure services to meet forward demands most

       efficiently and effectively
Financial Accounting

· Perform daily reconciliation on Payments, Follow-up on outstanding invoices

· Monitor document control, Monthly clearance of suspense accounts.

· Monitor Public Entities for compliance to Public Finance Management Accountant (PFMA) and Treasury 
Regulations.

· Monthly reporting of expenditure (IYM) In Year Monitoring

Statistics South Africa:  State Accountant (Nov 2006- Oct 2009 contract)

· Monitoring survey (project financed) budget and petty cash for the regional office.

· Compile monthly expenditure report, and  clearing of suspense account

· Re-allocate budget to the District office, Monitoring and Tracking of funds.

· Verify and up keeping of T&S claims or advices and BAS sundry accounts.

· Perform bank reconciliation, Check Bank statement and follow up on discrepancy.

· Monthly reconciliations for survey in provincial/regional account fund and replenishment of petty cash. 

· Secretariat for the Risk and Steering Committee, Provincial Loss & Evaluation Committee and updating MIS 


	

	PERSONAL DETAILS

	Nationality:                    South Africa
	Languages:  English, Afrikaans, Sesotho, isiXhosa & Zulu

	
	Driver’s Licence
            Yes                                           

	Gender

            Female
	Reference will be available on the request













