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	Jose 

	
	
	Degree
	
	BS Commerce[Banking & Finance]

	
	
	Job Title
	
	Sales Professional

	
	
	Race
	
	Filipino

	
	
	Height
	
	165cm

	
	
	Gender
	
	Male

	
	
	Desired Job
	
	Teller

	
	
	
	
	

	
	
	Country
	
	United Arab Emirates

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Professional Summary

	

	A provenSales Professional to Office Assistant who goes above and beyond basic Administrative tasks andtakes onmultiple projects at once.Excellent work ethic and strength in boosting company morale with more than 10 years’ experience in retail industry.Well experienced in Store Marketing strategiesand in Organizational skills. Sending reports and organized Administrative support to 3 Senior Executives.



	My Skills Summary

	


Sales Associate                                              Customer Service orientated
	Head Cashier
	
	           Invoice processing

	Admin Assistant 
	
	           Filling and data archiving

	Visual Display
	
	           Work well under pressure

	Store Keeper
	
	           Documents Control

	Stock Custodian
	
	           Excellent planner and coordinator

	
	
	

	
	
	


	
	
	Career History

[11 years in Retail and 5 years in Food & Beverages]


	
	
	Answer calls in Professional phone etiquette

Proper Cash Handling Accuracy

	
	
	Qualified Computer Office Assistant

Proficient in MS Office

	
	
	Coordinated the scheduled meeting for social events

Inventory Control Procedures

	
	
	Personnel Training and Development


	
	
	Education


	
	
	University of Cebu

	
	
	Bachelor of Science in Commerce

	
	
	Banking and Finance

	
	
	1997-2001


	
	
	Languages


	Mother tongue
	
	Visayan and Tagalog
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	Understanding
	
	Speaking
	
	Writing

	Language*
	
	Listening
	
	Reading
	
	Spoken

interaction
	
	Spoken

production
	
	


	Arabic
	
	fair
	
	good
	
	good
	
	fair
	
	fair

	English
	
	excellent
	
	excellent
	
	excellent
	
	excellent
	
	excellent

	Spanish
	
	good
	
	excellent
	
	good
	
	good
	
	good


	
	
	

	
	
	17th April 2012  to  17th April 2016

	
	
	Sales Consultant/Cashier

	
	
	Obtained signatures for financial documents

Store Planning and Visual Design in a shop
Banking and Financial Services background

High-end Fashion Knowledge in retail stores

	
	
	Excellent Planner and take multiple tasked 
Served as corporate liaison between the Finance, IT and Marketing Departments


	
	
	Nike Stadium Philippines

	
	
	10th August 2005  to  10th August 2011

	
	
	Head Cashier
	
	Organized all new hire and temporary paper works

	
	
	Stock Custodian
	
	Opened and distributed incoming mail

Makes Employee schedule

	
	
	Visual Display
Sales Associate
	
	Ordered supplies while adhering a store budget

A Superb Sales Professional
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