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Objective

To make positive contribution as part of your dynamic and well reputed organization in a position where my abilities, experience, decision making and communication skills will be appreciated and enhanced. I am qualified professional seeking an appropriate position in accounts/finance to amalgamate skills into a synergy of change, growth and profit.

Areas of Concern

· External Audit

· Profound knowledge of conducting financial statements audit as per guidance issued by IFAC in International

       Standards on Auditing and the Code of Corporate Governance.

· Internal Audit

· Capable of conducting internal Audit assignments as per directions of Attribute standards, Performance standards and implementation standards issued by Institute of Internal Auditors.
· Financial Statement Preparation
· Preparing financial statements under IFRS.

· Developing and delivering monthly, quarterly and annual financial statements for management within strict deadlines.
· Accounting Record Keeping

· Proficiency in managing accounts payable and accounts receivable.

· Generating invoices and monthly statements of customers and suppliers.

· Recording transactions, posting debits and credits, reconciling accounts and ensuring accuracy and completeness of data.
· Internal Control

· Business process review, designing, re-engineering and automation.

· Developing, evaluating and monitoring reliable control systems within applicable framework.

· Corporate affairs

· Incorporation of a company.

· Annual filing of form A and Form 29 of a company.

· Obtaining certified to be true copies of various documents of a company.
Qualification

· Association of Chartered Certified Accountants (Member).
· Institute of Chartered Accountants in England and Wales (12 Papers Completed).
· Certified Accounting Technicians (Completed).
·  Higher Secondary School Certificate equivalent to A-Levels (ICS Computer Sciences).

· Secondary School Certificate equivalent to O-Levels (Matriculation-Science).
Experience Summary

· Bin Butti International Holdings (BBIH) – Abu Dhabi. As Chief Accountant.

· Two years working experience in M/S Javaid Chaudhry & CO. – Pakistan. As Accounts and Audit Officer.
· One year working experience in M/S The Best College – Pakistan. As Professor.
Professional Experiences

Chief Accountant, Bin Butti International Holdings (BBIH) – Abu Dhabi, UAE (March 2013 – Present)

Key Responsibilities:
Day to day accounting activities, including, but not limited to:
· Preparation of E-dirham Card balances and replenishment of Operating Fund;
· Maintenance of cash funds and proper monitoring of transactions on first, second and final shifts;
· Verifying accuracy and completeness of Ministry of Labor and Immigration related typing transactions;
· Daily recognition of receivable balances and cash profits;
· Reconciliation of transactions between Operations System and Accounting System (Sage 50 Premier);
· Preparation of correcting entries, cancellation of invoices and/ or reversals of transactions (daily);

· Supervising assistant accountant on various encoding and clerical duties both in Operations Software and Sage 50;
· Preparation of cheques, replenishment of Petty Cash, and overall cash accountability;
· Computation and proper disbursement of Salary, Wages and Pensions (for locals);
· Periodic (weekly and monthly) reports to Head Office, including the preparation of financial statements and other management reports (Balance Sheet, Income Statement, Cash Flows, Budget Reports, Variance Analysis);
· Overall bookkeeping and management support on financial and accounting-related decision making.
Accounts and Audit Officer, M/S Javaid Chaudhry & CO. – Pakistan (Jan 2011 – October 2012)

Key Responsibilities:
· Planned, performed and supervised audit and consulting assignments for a variety of public and private sector organizations;
· Preparing financial statements for external reporting purposes in accordance with reporting standards and local requirements;
· Accounting services including preparation of financial records and books of account using Peachtree and other customized accounting software;
· Advising clients with respect to their statutory obligations;

· Assisting in the development and implementation of accounting and internal control systems;

· Finalization of audit and drafting audit reports and audit opinions;

· Represent clients in hearings in front of different authorities for various issues;

· Guidance / consultancy to clients in corporate matters including registration of companies;

· Registration and filing of sales tax and income tax returns;

· Gained noteworthy exposure and expertise in report writing and business communication skills that included drafting of a variety of reports like management letters containing control weaknesses, audit reports and communications with clients;

· Book-keeping and maintenance of accounting functions.
Professor, M/S The Best College – Pakistan (Jan 2010 – Dec 2010)

Key Responsibilities:
· Taught Financial Accounting, Financial Reporting, Auditing and Taxation.

· Responsible for building Accountancy concepts in Students.
· Formation of different reports of students based on their results.

· Taking feedback from students about the lecture.

· Communications with the students.

· Individual coaching and support of pupils.
· I was involved with special assistance to a wide range of students with different needs and capabilities.

· Listening pupils’ queries and responding timely with the correct information.
Core Competencies

· More than two years of experience in Finance, Accounts, Auditing and Academic Fields.

· Thorough understanding of the fundamental principles of accounting/finance and their practical usage. 

· Strong knowledge of Finance, Audit, Management and Taxation.

· Highly organized and well-structured problem dealing attitude with an edge of innovativeness. 
· Capable of working in bilingual environment.
· Ambitious, hardworking, energetic and well disciplined.
· Know how to meet deadlines and handle responsibilities without compromising quality.
· Positive thinking, self-motivated, flexible and soft spoken.
· Ability to analyze Accounts & Financial Statement and Risk & Return Analysis.

· Raising discrepancies/variances with superiors.

· Proficient in preparing budgets and reviewing the actual results.

Computer Proficiency 
· 12 weeks training course of Microsoft Operating System Windows XP.

· Advanced user Experience for Microsoft Operating System Windows Seven.

· 12 weeks training course of Microsoft Office, Contents included Advanced Excel, Word and PowerPoint.

· Working experience of various generic accounting software including Tally ERP, QuickBooks and Sage 50.
Reference 

References will be furnished on demand.
