	REHMAN 
Marketing / Sales and  Finance professional 

	


[image: image1.jpg]



	Executive Summary 


Result oriented, Confident, resourceful Marketing , finance  and Admin professional, with academic background in Business administration  and hands on experiencing sale , marketing , accounting and product development  looking for further challenges in sale ,marketing , product promotion ,accounts  and operations. Proven competencies in carrying out multiple tasks, with a high tolerance for pressure, hard worker who pushes to achieve target well in advance, a pleasing personality to deal with customers & Colleagues, an organised administrator.

	Strengths 


· Well Trained & Experienced Expert
· Skills in Marketing , sale , accounting Functions
· Strong Communication-Interpersonal Skills

· Motivation & Relationship Building Capabilities

· Strict Adhere to Set Policies & Standards

· Recording – Filling – Reporting Competencies

· High Sense of Commitment

· Team Spirit & Leadership Capabilities

	Proven Job role


TECHNOLOGIES
Sales Executive 
(19 Aug 2013, 16march 2016) 2+Years
· working closely with various departments, increasingly in a consultancy role, assisting  managers to understand and implement policies and procedures;

· listening to customer requirements and presenting appropriately to make a sale;

· maintaining and developing relationships with existing customers in person and via telephone calls and emails;

· responding to incoming email and phone enquiries;

· acting as a contact between a company and its existing and potential markets;

· negotiating the terms of an agreement and closing sales
· gathering market and customer information;

· representing their company at trade exhibitions, events and demonstrations
· negotiating on price, costs, delivery and specifications with buyers and managers
· creating detailed proposal documents, often as part of a formal bidding process which is largely dictated by the prospective customer;

· liaising with suppliers to check the progress of existing orders
· checking the quantities of goods on display and in stock
· recording sales and order information and sending copies to the sales office, or entering figures into a computer system
· gaining a clear understanding of customers' businesses and requirements;

· making accurate, rapid cost calculations and providing customers with quotations;

· feeding future buying trends back to employers;

· attending team meetings and sharing best practice with colleagues 
limited Peshawar KPK
· Visit of different areas , hospitals and doctors  

· Giving brief  presentation of our manufactured product benefits to doctors 

· Arranging meeting of doctors with marketing manager 

· Assists the marketing manager in decision making 

· Arrange & collect orders of the clients and forward to sales departments to deliver product in given time.

· Continues follows up from doctors regard product.

· Arrange agreement paper sign by both parties .hospital management and our company 

· Attending meeting, seminars, exhibitions, events and demonstrations.
	Areas of Expertise 



Sales, marketing, accounting, administration 
.
	IT Skills


Proficient in MS Office Suite, E-mail Application, Adobe photo shop, Inpage,  Peach Tree, 

Quick book, Tally
	Educational qualifications 

	Examination
	Board/ University
	specialization
	Year

	MBA 
	City university
	Finance
	2016

	BBA (HONS)
	City university
	Marketing
	2013

	F.SC
	B.I.S.E Peshawar, Pakistan
	Pre- engineering
	2009

	MATRIC
	B.I.S.E Peshawar, Pakistan
	science
	2007


	Linguistic Abilities  


	Language
	Speak
	Write
	Read

	English
	Excellent
	Excellent
	Excellent

	Urdu
	Excellent
	Excellent
	Excellent

	Arabic
	basic
	Good
	Excellent

	Pashto
	Excellent
	Excellent
	Excellent


	Personal information  


Date of Birth


:

March 01, 1991
Visa Status


:
  visit visa 
Marital Status


:

Single 
Nationality


:

PAKISTAN
	Declaration   


I am confident of my ability to work in a team. I hereby declare that the information furnished above is true to my knowledge and I bear the responsibility for the correctness of the above mentioned particulars.References shall be furnished on demand.
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