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RESUME
SARANYA
SARANYA.292244@2freemail.com 
Objective :-
Versatile team player eager to contribute a strong finance, accounting, & administrative background toward actively supporting the success of a progressive organization offering opportunities for growth in exchange for superior performance.
Personal Attributes :-
Highly organized, efficient, flexible and versatile team player who will work hard and excel in any environment. Dedicated and committed, willing to take on challenging roles, tough assignments and work to tight deadlines. 

Academic Credentials:
Year 2015:
MBA FINANCIAL MANAGEMENT from University of Bharathiar,Coimbatore, India. (Two Years Course).
Year 2012:
BACHELOR OF COMMERCE from university of mahatma Gandhi, kerala,india (Three years course)
Professional Credentials:-

Computer knowledge:  Computer fundamentals (M S Office) ,Tally
Major Duties and responsibilities handled:-
· Day to day Transactions of various 
· Enter day to day Transactions of various Firms in Tally.

· Preparation of monthly performance report and submitting to Manager.

· Preparation of files and accounts for internal auditing of Organization (Monthly & Trimonthly).

· Preparation of Profit & Loss Account and Balance sheet on periodic intervals.

· Preparation of daily cash and bank statements and submitting to the finance manager.

· Monthly MIS report submitting to finance manager.

· Preparation of payables and receivable at periodical intervals.

· Maintaining Cash and Bank of the Organization.

· Bank In charge.
Personal Data :-
Date of Birth

07/10/1991
Nationality

Indian

Marital Status

Married
Languages Known
English, Malayalam 

Computer Skills

MS Office ,Tally
Visa Status

Husband Visa

WORK EXPERIENCE:-
· November 2013 –December 2014 .
  CUSTOMER SERVICE EXECUTIVE & ACCOUNTANT
I worked with Muthoot Fincorp Ltd. Cochin, Kerala-India; for the past 1 years as an Accountant. This is a Private Banking . I handled following responsibilities for this esteemed organization.
Responsibilities Handled :-
· Enter day to day Transactions of various Firms in Tally.

· Preparation of monthly performance report and submitting to Manager.

· Preparation of files and accounts for internal auditing of Organization (Monthly & Tri monthly).

· Preparation of P&L and Balance sheet on periodic intervals.

· Preparation of daily cash and bank statements and submitting to the finance manager.

· Monthly MIS report submitting to finance manager.

· Bank In charge
· Cash handled 

· March 2013 – September 2013:
DATA ENTRY OPERATOR
I worked with Idea Cellulr Company Ernakulam, Kerala-India; for 6 months as an Data entry Operator. This is a mobile network operator company. I handled following responsibilities for this esteemed organization.
Responsibilities Handled :-

· Customers Files  checking
· Data entry
Declaration :-
I hereby declare that all the details furnished above are true to the best of my knowledge and Belief.

Place
: Sharjah
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