CURRICULUM VITAE
MEGHA 
CAREER OBJECTIVE:
INTEND TO PUT INTO OPERATION ALL THE KNOWLEDGE GAINED FROM EXPERIENCE ESPECIALLY IN COMPUTER ACCOUNTING, TOUGH ERRANDS AND WORK ETHICS WHICH CAN GREATLY CONTRIBUTE IN THE SUCCESS OF ONE’S COMPANY AND TO PERSIST ON LEARNING FROM THE CHALLENGES THEREFORE MAKING COMPETENT AND PROFICIENT INDIVIDUAL.

OCCUPATIONAL CONTOUR –TOTAL 5 YEARS
(1)
ORGANIZATION      :
MUMBAI, INDIA.
DESIGNATION              :ACCOUNT ASSISTANT CUM ADMINISTRATOR
DURATION                      :4 YEARS [January-2012 to February-2016]
JOB PROFILE   :GENERAL ACCOUNTING INCLUDING DATA ENTERING IN TALLY,

INVENTORY MANAGEMENT, MAINTANING PETTY CASH, GENERAL

CORRESPONDENCE, ASSIT THE ADMIN.FUNCTION, PREPARING MIS. 

DATASHEETS FOR THE STOCK, BANK RECONSILIATION, ASSIT IN AUDIT,
                                                       CIRCULATION OF STATEMENT OF ACCOUNT AND PAYMENT FOLLOW UP.

(2)
ORGANIZATION      :DEVIKA CHEMICAL WORK INDUSTRY.     
MUMBAI, INDIA.
DESIGNATION              :ASSISTANT.ACCOUNTANT

DURATION                      :1 YEAR [January-2011 to December-2012]
JOB PROFILE                              :MAINTAING ACCOUNTS BOOK WITH DAILY SALES & PURCHASE,  

                                                        BANKBOOK, BANK RECONCILLIATION, CASHBOOK, PETTY CASH, 

                                                        STOCK REGISTER, INWARD & OUTWARD REGISTER, C-FORM, E-1 FORM

                                                        AND OTHER WORK RELATING TO OFFICE CORRESPONDENCE.                                 
ACADEMIC CREDENTIALS
** B.COM FROM MUMBAIUNIVERSITY [GNVC COLLEGE], WITH AN AGGREGATE FIRST CLASS (2011)
** HSC FROM BHATIYA JR. COLLEGE, KURLA, MUMBAI WITH AN AGGREGATE FIRST CLASS. (2007)
** SSC FROM GHANDHI BAL MANDIR HIGHSCHOOL, KURLA, MUMBAI WITH AN AGGREGATE SECOND   

      CLASS. (2005)           
PROFESSIONAL CREDENTIALS

** TALLY ACCOUNTING (0.9 VERSIONS)& CERTIFIED INDUSTRIAL ACCOUNTANT (CIA +) & MS- CIT
** MS OFFICE: WORD, EXCEL, POWER POINT.

** TYPING: ENGLISH-40 WPM, MARATHI-30 WPM.

** THOROUGH KNOWLEDGE IN INTERNET AND E-MAIL
PERSONAL STRENGTH

** REMAIN CALM UNDER PRESSURE AND MANAGE EMOTIONS
** MANAGE TIME EFFECTIVELY, APPROPRIATELY PRIORITIZING & DELEGATING
** HARD WORKING AND HONEST
** ALWAYS READY TO TAKE RESPONSIBILITIES AT ANY TIME
** BELIEVE IN TEAM WORK AND TEAM MOTIVATION
** RESPECT THE DIGNITY AND POTENTIAL OF EACH INDIVIDUA
LINGUISTICS ABILITIES

    **    ENGLISH

    **    HINDI

    **    MARATHI
EXTRA CURRICULUM ACTIVITY
    **     RECEIVED PRIZES IN RANGOLI COMPETITION

    **     RECEIVED PRIZES IN ELOCUTION COMPETITION

PERSONAL DOSSIER

DOB                           :24.10.1989
GENDER                    :FEMALE
MARITAL STATUS   :MARRIED
NATIONALITY          :INDIAN 

VISA STATUS   :  VISIT VISA [EXPIRE DATE: - 30-AUG-2016]     

REFERENCES &  :  SHALL BE FURNISHED AS AND WHEN REQUIRED

DOCUMENTS            
HOBBIES:

** MUSIC AND TRAVELLING
** READING
** SPORTS
DECLARATION:

I hereby assure that the above-mentioned information is correct and accurate to the best of my knowledge. 

                                                                                                                                                   MEGHA 
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