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CAREER OBJECTIVE:
 To be able to work and be a part of your prestigious company that would further enhance the knowledge and the discipline built in me and would give me an opportunity to learn and handle new things and tasks.

EXPERIENCE SUMMARY: 

· More than 21 Years of Experience.

· Gulf Experience 15 Years in Construction Field and Maintenance.
EMPLOYMENT HISTORY:

Dubai,                                                        



June 2010 – Oct 2015
 Designation:  Store In charge in District Cooling Plant. 
Duties & Responsibilities:
· Check the quantity and ensure goods match with the order and supplier’s invoice.
· All the items related to the stores should be posted to the respective stock ledger.
· Ensure the quantity received is correctly written in the Receiving Report (physical check)
· Keep all the items in their respective places in an orderly manner.
· Ensure nothing is out of stock in the stores.
· Update minimum and maximum stock levels and place orders for business on hand on a timely basis.
· Co-ordinate with the Purchasing Department or Control for urgent requirements.
· Maintain accurate inventory records.
· Active in all HSE requirements and Codes of Conduct of the company.

· Provide a high level of storage conditions and dispatching of stock to technicians /customers
· Raise delivery notes against the stock outgoing items.
· Provide a high level of Safety and Security of stock.
· Inspect incoming stock numbers adhere to the purchase order and delivery note
· Inspect and reject stock not fit for purpose.
· Store stock accurately in correct location as detailed by the computer system.
· Draw required stock and keep Bin Cards (Xpeadon Software) and computer system correctly updated.
· Maintain effective stock control utilizing the computerized stores module at all times.
· Record all stock procured and issues into the computerized stores system.
· Administer and maintain all paperwork and delivery notes and ensure they are filed for audit inspection. Participate in audit stock taking.
· Ensure Minimum and Maximum stock thresholds are maintained at all times.
· Keep the stores clean and tidy and at the correct temperature at all times.
· Ensure all areas of the store are safe and fit for purpose
· Go to travel if needed to seek another customer and bring some samples from defined places.
· Clarify product availabilities and delivery time of orders
· Work outside such as meeting for clients to introduce new and latest design
· Follow up and assists orders if delayed. Receiving the items each by counting.
M/S. FUJAIRAH REFINERY CO. LTD.  


            April–2002 to May-2003 

Fujairah U.A.E. 
Designation: Warehouse Supervisor 
JOB RESPONSIBILITIES: 

· Total responsibility for receipt / Custody / Issue of Materials 

· To place order for various products or services in accordance with specification. 

· To carry out activities related to the progress and delivery of purchased materials/ services, follow-up with the user department and vendors for deliveries and disputes settlement. 

______________________________________________________________________________
ASTER ASSOCIATE TERMOIMPANTI S.P.A. 
Leading Electro Mechanical

May -1999 to Dec. -2001                                                                            Abu Dhabi – UAE.

Designation: Storekeeper

JOB RESPONSIBILITIES: 

I was posted as stores in-charge in the construction warehouse with total responsibility for all construction of material pertaining to all the above three Different construction projects. 

____________________________________________________________________________________

M/S. Emirates Technical Associates (ETA) 

              June-1994 to May-1999

Abu Dhabi - U.A.E. 
Designation:  HVAC Supervisor
Responsibility: 
Involved in service & maintenance of Windows A/C’s, Split units, Refrigerator, Freezer & Water cooler during the period.

EDUCATIONAL QUALIFICATIONS:
· Diploma in Refrigeration and Air-Conditioning Technology in 1991.
· Training on Machine Shop Practice – Miller in 1991.
· Diploma in Computer Programming & Application MP2 System (Data Stream) Net browsing to locate new Sources for Procurement.
· Basic First Aid Course.
· (B.A)  Final Year Discontinued.
COMPUTER SKILLS:
· Microsoft Office.

· Experience with ERP and Xpedeon.

	HOBBIES:   
· Listening Music, Reading Books, Playing and watching Cricket.


PERSONAL STRENGTH

· Excellent quantitative and analytical skills and flair to learn.

· Highly adaptive to fast changing technologies.

· Easily mingle with people. 

PERSONAL DETAILS:

        Date of Birth


:  21.02.1973
        Gender



:  Male
        Religion



:  Islam


        Nationality



:  Indian
        Marital Status


:  Married

License

 

:  UAE Valid License





   India Valid License

        Languages Known

:  English, Arabic, Hindi, Tamil and Malayalam
I hereby declare that the details stated above are true to my knowledge and belief.         
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