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Maude




PERSONAL SUMMARY
A caring, supportive who is committed to the welfare, safety of the pupils. Encourage children to achieve their potential by stimulating their interest for learning and also their determination to succeed. Good in creating comfortable learning environment.
To work in an organization that would provide me room for advancement and professional growth and in return to contribute my talents and skills.
EDUCATIONAL BACKGROUND
TERTIARY
Bachelor of Secondary Education major in Filipino


University of Rizal System Angono, Rizal 2011- 2015
WORK EXPERIENCES

JANUARY-MARCH 2016

Substitute teacher on Raises Montessori Academy at Pantok, Binangonan, Rizal PHILIPPINES
Job Descriptions

· Classroom management.
· Providing general support and one-to-one assistance for pupils.

·  Helping children with their learning, playing and social 
development.

· Preparing class registers & accurately updating pupil records,
delivering educational programs and assessing their impact on 
pupils. 

· Meeting parents at Parent Evening’s & updating them on a child’s 
progress. 

· Monitoring a pupil’s performance throughout the year. 

· Planning learning activities & school trips with teachers. 

· Assisting in implementing Individual Education Programs for 
students. 
· Providing extra support to children with special needs or those 
who speak English as a second language.

JULY-SEPTEMBER 2015

Sales cum cashier on Budgetlane Super Market at Pag- asa, Binangonan, Rizal PHILIPPINES 
Job Descriptions


· As a cashier we receive and disburse money in establishments 
other than financial institutions. Usually involves use of electronic
scanners, cash registers, or related equipment. Often involved in
processing credit or debit card transactions and validating checks. 

· To ensure each customer is served in a friendly, professional, and 
timely manner.

· Assess customers’ needs and provide assistance and 
information on product features.

· Able to promote a store and its products through effective 
marketing activities like leafleting etc.
FEBRUARY - JUNE 2015

Cashier on Jollibee Food Incorporated at Angono, Rizal PHILIPPINES – as working student
Job Descriptions

· Greet customers and communicate with them with a view to 
determine their orders.
· Take customers’ orders and punch them into the restaurant 
order database.
· Ensure that correct order has been punched in

· Provide customers with information on daily specials and 
discount deals.
· Inform customers of their bill and ask if they will pay in cash or 
through credit card.
TRAININGS and SEMINARS
Trainings 

· National Certificate II holder - Food and Beverages.

· On the job training in Margarito A. Duavit Memorial National H
High School at Pilapila, Binangonan, Rizal.

 Seminars

· Student Teaching Enhancement Program  held at Blanco Family 
Museum Angono, Rizal

· School Based Teacher Induction Program for Student Teachers 
at Margarito A. Duavit Memorial National High School Pilapila, 
Binangonan, Rizal.
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AREAS OF EXPERTISE  


Behavior management


Administration duties


Health & safety 


Childcare 


Equal opportunities





PERSONAL SKILLS


Calm temperament 


Creative 


Engaging 


Listening skills


English Language


Knowledge in MS Office, Excel and Power Point








DOB: 08 July 1994 – 21 y/oNationality: Filipino   


Marital status– Single





Visa Status: TOURIST VISA


         Expiry – August 2016





























