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SARANYA.
Introduction:

· Have finished MBA (Hr & Marketing)

· Have 3 month study on effectiveness of HR Management Practices in APEX Laboratories Private Ltd at Chennai.

· Have 1 Year Experience of Accounting & Admin

· Key Area : Payroll, Accounts& Inventory info, Tally 9
Objective

Seeking a challenging and responsible job in your esteemed organization, which could utilize my Skills: I am in the pursuit all the competencies for a complete career. Willing to work in challenging Missions and critical tasks, which offers potential growth and development through the spirit of team work. I will always be sincere in my duties and loyal to the management.
Education

· MBA(Hr & Marketing)

· Anna University  (2012 – 2014)

· Bachelor of Commerce

· Madras University (2009-2012)
· Specialization major in Accounts & Allied in commerce.
Additional Qualification 

· MS Office Family
· Tally 9 Accounting Software
Area of Interest:
· Human Resources
· Accounting Management

· Admin Officer
· Project Coordinator 
· Office staff
Personal Detail

          
Date of Birth

:         4th Dec 1991.

Sex



:         Female.

          
Nationality


:         Indian.

          
Marital Status

:         Married

          
Language Proficiency
:         English & Tamil.

Strength:

· Innovative Quick in Adapting to any Situation.

· Excellent Communication & Interpersonal Skill.

· Hardworking person self-motivated and always ready to learn new things.

· Strong Confidence with Appreciable Attitude.

· Ability to work hard and take challenging works.

· Having practical and good experience and basic computer knowledge.

· Having good team spirit and Sincerity. 

Salary Expected:

             Suitable salary as per norms of the management for the post concerned.

Academic Records

	Qualification
	School / College / University
	Year of Passing
	Percentage



	B.COM
	Thiruthangal Nadar College, Chennai Madras University
	2012
	65%

	MBA (HR & MARKETING)
	Thangavelu Engineering College, Chennai
	2014
	62%


Declaration 

I hereby declare that all the above-furnished details are true to the best of my knowledge.

Place
:








Yours truly,

Date  
:
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