PROFILE OF “SHAIK”
12-143-1,
STRENGTHS :


1.
Strong organizational skills with ability to work in stress 

environment and meet deadlines.

2.
To participate in building team work and contribute to the team efforts for the growth of the organization.
WORK EXPERIENCE :
· Has been working as System Administrator cum Computers Operator
· Three years worked as System Administrator cum Computers Operator in Keshava Reddy English Medium High School in Madanapalle.
· Three years worked as System Administrator cum Computers Operator in Greenvalley International School in Madanapalle.
· 18 Months worked as a Computer Operator in NAT Associates & Thyrocare in Bangalore.

· One year worked as Data Entry Operator under Civil Supplies Project in Cybersoft Technologies Pvt Ltd., Hyderabad.
· One year worked as Data Entry Operator in Sri Ranganatha Junior College, Madanapalle.
· One year worked as Data Entry Operator in Govt. Degree College, Madanapalle.
ACADEMIC QUALIFICATIONS :
· B.Com., Computers (Bachelor of Commerce with computer applications)
COMPUTER LITERACY :

· Post Graduate Diploma in Computer Application from ICT.
· Apart from possessing sufficient knowledge in M.S. Office, Tally 7.2.

· Operating System – Windows 7, XP.

· Type Writing (Lower)
· Typing Speed – 60 wpm

· Trouble Shooting
OBJECTIVE :
· To get a good position in reputed organization and to serve and survive for the organization by giving the best of my skills.
PERSONAL DETAILS :

Date of Birth


:
11-06-1984
Nationality



:
Indian

Sex




:
Male

Marital Status


:
Married

Languages Known

:
English, Hindi and Telugu
DECLARATION: 

I hereby, declare that all the above furnished information is true to the best of my knowledge.

Date   :

Place  :
Yours faithfully,
   (SYED)
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