CURRICULUM VITAE
MANDEEP                                       
CARRIER OBJECTIVE

To make an entry at a responsible position into organization of repute caring for job satisfaction and offering ample opportunity for growth, and to serve as an invaluable asset for the organization.

WORKING EXPERIENCE:-

· 








   ( Oct. 2013 – April 2016 )
Executive
Job description

· Managing the day-to-day operations of the office

· Organizing and maintaining files and records

· Maintains quality service by establishing and enforcing organization standards
· Working in a professional environment
· Completes production plan by scheduling and assigning personnel; accomplishing work results
· Webinsect
   
Web Designer (Trainee)
Job description

· Prepares daily production schedule
· Manages computer resources efficiently to provide maximum throughput and adequate system response.
· Analyzes and resolves hardware/software/problems such as operational discrepancies, job aborts, and network issues
· Maintains a variety of documentation, including operations procedures
BASIC KNOWLEDGE OF:-
· HTML, CSS, PHP,PHOTOSHOP, DESIGNING
ACADEMIC QUALIFICATION:-   

2009 – 2013

Bachelor of Science in Information Technology
Punjab Technical University, Jallandhar.





2008 – 2009 
Higher Secondary in Science



Arya senior secondary school

Punjab School Education Board.

2006 – 2007        
Matriculation



Holy christ senior secondary school

Punjab School Education Board.

STRENGHTHS:-


· Hard working with positive attitude.
· My rules-Never quit and time is money.
· Ability to work well under pressure.
PERSONNEL UPDATE:-
Date of Birth


:


19 Nov 1990

Sex 




:

Male

Marital Status


:

Unmarried

Nationality



:

Indian

Language Known


:

English, Hindi, Punjabi

I hereby declare that the above information is true and correct and if you give me a chance in your organization, assure you that I will best in the interest of your organization.
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