SAJNA 
OBJECTIVE
A highly challenging and responsible position in an established/developing institution/organization in the field of education.
OVERVIEW 
A 31 year-old qualified and experienced English Language Instructor with 5+ years of teaching experience at various levels of language proficiency.
HIGHLIGHTS
· M. A. (Master of Arts) in English Language and Literature 
· Exposure to a wide variety of teaching situations and techniques 
· Ability to provide effective instruction to students in line with course and program goals. 
· Ability to develop and utilize available learning resource facilities, especially information technology.
· Ability to act as a leader, teacher, advisor, and facilitator of learning.
· Ability to speak various languages like English, Hindi, Tamil and Malayalam and confident to learn any new language for a special purpose within a given period of time.
SUMMARY OF QUALIFICATIONS
University
Masters’ Degree in English Literature  

Annamalai University, India.
B.Ed. English 
Indira Gandhi National Open University, India.
B.C.A ( Bachelor of Computer Application), 

Bharathiar University, India.
Trinity Cert TESOL 
Other qualifications
Diploma in Montessori Training Methodology 
Computer skills
Windows, MS Office and Internet and a special ability to internalize any new software for a special purpose within a given period of time. 
EMPLOYMENT HISTORY
Teacher of English, Nilambur  (June 2006-March 2007)

Responsibilities:

· Provide effective instruction to students in line with course and program goals.

· Fulfill workload assignments for both classroom instruction and out-of-class responsibilities

· Plan effective lessons and use resources and appropriate teaching techniques

· Perform other activities which are related to the requirements of the curriculum

· Participate in school meetings

· Participate in co-curricular activities

Trainer of English, British Academy of Spoken English, Tirur (Oct 2007- April 2008)

Responsibilities:

· Teaching English for Undergraduate students, the primary objective being   the development of the four skills in English.

· Assigning composition works on different topics to different groups  including current issues, matters of public interest, science and technology and textual matters, its correction and evaluation.
· Motivating the learners to face interviews

Teacher of English, BenchMark International School, Tirur (April 2008 – April 2012)

Responsibilities:

· Provide effective instruction to students in line with course and program goals.
· Conduct Task based Language teaching activities
· Fulfill workload assignments for both classroom instruction and out-of-class responsibilities

· Plan effective lessons and use resources and appropriate teaching techniques

· Perform other activities which are related to the requirements of the curriculum

· Organize school meetings

· Organize co-curricular activities

Freelance Trainer in Montessori Pedagogy (April 2008 – to date)

Responsibilities:

· Imparting Montessori philosophy and pedagogy to the teacher trainees

· Focusing on the special characteristics of each plane of development and helping them plan their lessons accordingly

· Helping them understand child's deviation and its solution

· Training them to observe each child's intellectual and physical development and and letting the child learn in its own pace.

Assistant Professor of English, Kerala
(August 2013 – to date)
Responsibilities:
· Develop and implement innovative instructional methods. 
· Develop professional logistics to improvise student performance. 
· Guide, lead and mentor students in research projects. 
· Evaluate, monitor and mentor student academic progress. 
· Create, innovate and implement career-enhancement programs and activities.
· Supervise and support teaching assistants. 
· Participate in departmental and college activities. 
· Serve and support functional activities of departmental committees. 
· Assess, review and evaluate student activities and progress. 
· Assist and support senior professors in their day-to-day tasks and functions.
Skill Development Executive,  (February 2013 – to date)/ Part-time basis
Responsibilities:
· To train students in communication skills
· Help students gain confidence in the area of public speaking

· Impart classes through activity based learning programmes
· Promoting Employability in the future generation as a part of the initiative of the Government
ACHIEVEMENTS
· Presented paper on ‘Literatures of Resistance’ in the national seminar conducted by Jyothinivas College, Bangalore
· Presented paper on ‘Other vs. Other’ in the national seminar conducted by Carmel college, Thrissur

· Participated in International Film Festival of Kerala, 2014 

· Participated in international Drama Festival of Kerala, 2014

· Attended training session of Connie Greenleaf, a US Department of State senior English language fellow on ELT

· Prepared study materials of English text for B.A. (First year and Second year) of Rashtriya Sanskrit Sansthan, deemed university.

INTERESTS
Reading, Walking, Chess, Social activities
STRONG CHARACTER ELEMENTS
Intuitive, Concentrative, Hard working, Consistent, Principle-centered, Proactive, Courageous, Honest 
PERSONAL DETAILS
Age and Date of Birth

: 31 years, (28th January, 1984)
Family Details


: Married with two sons
Nationality


: Indian.
Passport Validity   
          : 04/02/2018
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