HALEEMA 
Objective: 

To pursue excellence in the field of education through hard work, professionalism, dedication and self-determination.
Academic Qualification:


2015

Bachelors in Education




AllamaIqbal Open University, Pakistan



(in Process)


2013

Masters in Educational Planning And Management




AllamaIqbal Open University, Pakistan




(In Process)

2004

Bachelor of Arts




AllamaIqbal Open University, Pakistan




First Division

1987

Higher Secondary School Certificate



Saudi Arabian International College, Saudi Arabia




First Division

1985

Secondary School Certificate




Saudi Arabian International School, Saudi Arabia



First Division

Professional Education:

Diploma Courses:

2008

ADECE(Advance Development in Early Child Hood)

ERI (Educational Research Institute)

2008

ADTP(Advance Development Teachers Training Prorgram)

ERI (Educational Research Institute)

2007

VBM (Values Based Management Program) 


PIHD (Pakistaninstitute of Human Development)

2003                EDP (Educational Development Program) 


CERD (Center of Educational Research Development)

2002

ECEP (Early Child Hood Program) 


ERI (Educational Research Institute)

2002

BTDP (Basic Teachers Development Program)



ERI (Educational Research Institute)
3 to 9 Hourly workshops:


2015
           An Introduction to Class Room Assessment 

AKUH (Aga Khan University Hospital)


2015

Understanding Assessment Evaluation and Testing

ERI (Educational Research Institute)


2015

School Leadership for the 21st Century

ERI (Educational Research Institute)


2014

Acquisition of Languages

ERI (Educational Research Institute)


2014

Teaching Listening Skills

ERI (Educational Research Institute)


2014

Lesson Planning

ERI (Educational Research Institute)

2008

Developing Oral Skills in children
ERI (Educational Research Development Center)


2007

Learning Disabilities

AKUH (Aga Khan University Hospital)

2006
Construction of Scientific Knowledge through Scientific Languages 
AKUH (Aga Khan University Hospital) 

2005

Facing Differences: Overcoming Fears
AKUH (Aga Khan University Hospital)

2005
21st International ELT Conference on Teaching Learning, Learning Teaching
SPELT (Society of Pakistan English Language Teachers)

2004

Teaching Math in Pre Primary Classes
AKUH (Aga Khan University Hospital) 

2004

Informal Assessment
ERI (Educational Research Institute)

2004

Multiple Intelligences (Howard Gardner)

ERI (Educational Research Institute)

2004

How to fall in love with Mathematics
AKUH (Aga Khan University Hospital) 

2004

Stepping into a new classroom

ERI (Educational Research Institute)

2003

Let’s make better examination papers




ERI (Educational Research Institute)







2003

Personality Development

ERI (Educational Research Institute)
2003

Basic Education of Modern Montessori Method
Nursery Foundation in Modified Montessori  

And number of other short workshops.

Professional Experience:

Deputy Director Training & Master Trainer

2004 – Present
Karachi, Pakistan














Job Responsibilities:

· Conducting and organizing workshops

· Conducting  certificate & diploma courses of early child hood education & psychology at pre-primary, elementary and advanced level

· Honorary course and workshop conductor and advisor of CERD (Center of Educational Research Development), ERDC and StarLink School

· Supporting teachers for effective course delivery in the classrooms, including observations and feedback, lesson planning and materials development;
· Conducting periodic training for various aspects of the classroom teaching and other program related activities.

Campus Principal





2009 - Present
Usman Public School, Karachi, Pakistan 





Job Responsibilitie:

· Manage and develop the whole campus

· Evaluate, analyze, and plan yearly for the campus

· Hire and appoint teachers and non teaching staff for the campus

· Help and plan to design and evaluate curriculum for the school system

· Council parents, teachers and students accordingly

· Attend and play active role in principal council meetings

· Present school system to different organizations

Campus Coordinator




2005 – 2009
Usman Public School, Karachi, Pakistan 





Job Responsibilities:

· Coordination between management & subordinate.
· Assisting short and long term planning of teachers and management
· Monitoring, controlling and observation of the whole staff
· Counseling of teachers, parents and students
· Reporting, record keeping and evaluation of the academic sessions
· Pre-planning for academic terms
· Implementation & evaluation of the decided curriculum & syllabus within the given duration
· Academic as well as social,  emotional and spiritual development of students and school staff
Subject Teacher





2002 – 2005
Usman Public School, Karachi, Pakistan 




Job Responsibilities:

· Taught Science, Math and Islamic Studies to class I & II.

· Montessori teacher of Nursery & KG.

· In charge & counselor of Pre Primary classes.

Computer Skills:


MS Word, MS Excel and MS Power Point & Urdu TypingSoftware 
Hobbies:

Reading professional and Islamic books, preparing presentations, conducting workshops and training programs and courses for teachers and parents, writing speeches & debates

Personal:

Date of Birth
: 16th August, 1970

Marital Status: Married
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